PacnopsixeHne KomuteTa no obpasosaHuio MNpasuTenbcTBa CaHKT-
MNetepbypra ot 03.08.2015 N 3747-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

NPABUTEJIbCTBO CAHKT-METEPBYPIA

PACNOPAXEHWUE KOMUTET NO O6PA30BAHUIO CAHKT-NMETEPBYPIA ot 3 aBrycta 2015 r. N 3747-p «OB YTBEPXXJEHUU
AOMWUHUCTPATUBHOIO PEMMAMEHTA AMUHUCTPALIMA PAVOHA CAHKT-NETEPBYPIA MO NPEAOCTABNEHUIO
rOCYOAPCTBEHHOW YCNYIY OTOENbHbLIM KATEFTOPUAAM CEMEA, UMEIOLLUUM OETEW, NO HEB3UMAHUIO POOUTENLCKOM
MNATbI 3A MPUCMOTP U YXO[ 3A AETbMU B FOCYAAPCTBEHHbIX OBPA3OBATEJIbHbIX OPFTAHU3ALIUAX,
OCYLUECTBNAOWMNX OBPA3OBATEJIbHYIO AEATENIbHOCTb MO PEANM3ALNN OBPA3OBATEJIbHbIX MPOrPAMM
OOLLKONbHOIrO OGPA30BAHUA, U KOMMEHCALIMUA YACTU POOUTENBCKOWM MINATbLI 3A MPUCMOTP U YXO[ 3A AETbMU B
FOCYOAPCTBEHHbIX OBPA30OBATEJNIbHbIX OPFAHU3ALUUAX, OCYLLECTBIAIOWMNX OBEPA3OBATESIbHYIO AEATENIBHOCTbL MO
PEANN3ALUN OBPA3OBATEJIbHbIX MPOMPAMM OOLLUKOJIbHOIO OBPA30BAHUA»

B cootBeTcTBUM € nocTaHoBneHneM lpaButenbctBa CaHkT-INeTepbypra ot 25.07.2011 N 1037 "O nopsigke
pa3paboTkn W yTBEPXOEHWUS WCMNONMHUTENbHBIMM OpraHaMu rocygapcTBeHHon Bnactn CaxkT-lNeTepbypra
aOMUHUCTPATUBHBIX PErNaMeHTOB NpeaoCTaBeHUs TFOCYAapCTBEHHbIX YCMYr (MCMOSIHEHUS rOCY4apPCTBEHHbIX
dbyHKLMRA)":

1. YTtBepautb AOMWHUCTPATMBHBIA  pPernamMeHT aaMuHucTpaumm parnoHa CadkT-leTepbypra no
NpegoCTaBMEeHNI0 roCyAapCTBEHHOW YCNYrM OTAENbHbIM KaTeropusiMm cemen, umelwmum geten, no HeB3MMaHuio
poauTENbCKOM NnaTtbl 3a MPUCMOTP U yXOA4 3a AeTbMM B rocyaapCTBEHHbIX obpasoBaTeNbHbIX OpraHu3auusx,
OCYLLECTBMAIOLWMX oBpasoBaTenbHy AeaTenbHOCTb MO peanu3auun obpasoBaTerbHbIX NPOrpaMM AOLUKOSNIbHOMO
0bpasoBaHus, 1 KOMNEHCaUMM YacTu poauTenbCKOM MraThl 3a NPUCMOTP M yXO4 3a A€TbMW B rOCYAapCTBEHHbIX
obpasoBaTenbHbIX OpraHuMsauusx, OCYLLEeCTBASOWMX obpasoBaTenbHyld OeaTenbHOCTb MO peanusauun
obpasoBaTternbHbIX NporpamMmm AOLKOMbHOro obpasoBaHus.

2. CuntaTb yTpaTMBLLUMMM cuny pacrnopsikeHus KomuteTta no obpasoBaHumio:

or 11.08.2011 N 1555-p "O6 yTBepxaeHUN AOMWHUCTPATMBHOIO perfamMeHTa npeaocTaBrneHus
agMuHMUcTpauuen panoHa CaHkT-MeTepOypra rocyaapCTBEHHOW yCnyru No NpeAoCTaBlEHNI0 KOMMEHCaLMn 4acTu
pPOAMTENBCKON NNaThl 3a coAepxaHne pebeHka B NOABEAOMCTBEHHbLIX agMUHUCTpaummn paoHa CaHkT-lNeTtepbypra
rocygapcTtBeHHbIx — obpasoBaTenbHbiXx  yupexaeHuax  Cankrt-lNeTtepbypra, peanuaylolmnx  OCHOBHYIO
obLeobpasoBaTenbHy0 NporpaMmy OOLIKONbHOro obpasoBaHns”;

ot 22.08.2011 N 1630-p "O BHeceHuUM wuameHeHwn B pacnopskeHne Komuteta no obGpas3oBaHMiO OT
11.08.2011 N 1555-p";

oT 02.11.2011 N 2337-p "O BHeCeHWM U3MEHEHUN B aAMWHUCTPATMBHBLIN pernameHT, YTBEepPXOEHHbIN
pacnopsbkeHmem KomuteTta no obpasosanuto ot 11.08.2011 N 1555-p";

oT 14.09.2012 N 2509-p "O BHECEHWM WU3MEHEHUS B aAMUHUCTPATMBHBLIN pernameHT, YTBEepPXOEHHbIN
pacnopsbkeHneM KomuteTta no obpasosanuto ot 11.08.2011 N 1555-p";

or 06.11.2012 N 2996-p "O BHeceHuUM u3MeHeHWs B pacnopsbkeHne Komuteta no obGpasoBaHuiO OT
11.08.2011 N 1555-p";

oT 21.11.2013 N 2676-p "O BHeceHUM u3MeHeHWn B pacnopsikeHne KomuTteta no obGpasoBaHMO OT
11.08.2011 N 1555-p".

3. KoHTpomnb 3a BbIMNONMHEHWEM pacnopsbKeHWsi BO3NOXWUTb Ha 3amMecTutens npeacepartens Komuterta no
obpasoBaHuto AcnaHsH UN.A.

Mpencenatens KomuteTta
7K.B.BopoGbeBa

YTBEP>XOEH
pacrnopsikeHNem

Komuteta no o6pasoBaHuto
o1 03.08.2015 N 3747-p

AﬂMMHMCTPATMBHbIVI PEFMAMEHT
AOMUHUCTPALINU PAMOHA CAHKT-NMETEPBYPI'A NO NMPEAOCTABIIEHUIO
OTAENbHbIM KATEFOPUAM CEMEW, MMEIOLLUUM OETEW, TOCYOAPCTBEHHOM
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YCNYIry NO HEB3UMAHUIO POAUTENbLCKOW NNATLI 3A MPUCMOTP U YXO[
3A OETbMM B TOCYAAPCTBEHHbIX OBPA30BATEJIbHbIX OPFTAHU3ALUAX,
OCYLLECTBJNAIOLWMNX OBPA30OBATEJIbHYIO AEATENIBHOCTb MO PEANTU3ALUN
OBPA3OBATEJIbHbIX MPOrPAMM JOLUKOJIbHOIO OGPA30BAHMA,

M KOMMNEHCALIUW YACTU POOUTENLCKOW NNATbI 3A MPUCMOTP U YXO[4
3A OETbMM B rOCYOAPCTBEHHbIX OBPA30BATEJIbHbIX OPFAHU3ALIUAX,
OCYLLECTBJIAIOLWMNX OBPA30OBATEJIbHYIO AEATENIBHOCTb MO PEANTU3ALUN
OBPA3OBATEJIbHbIX MPOrPAMM OOLWKOJIbHOIO OBPA30BAHUA

|. O6bwue nonoxeHus

1.1. TlpeameTomM perynupoBaHunsi HacToAwero AOMUHUCTPATUBHOIO pernaMeHTa SBMSTCS OTHOLLEHWS,
BO3HMKaOLLME MeXay 3asBuTenaMu, agMuHucTpauusmu parnoHoB CaHkT-leTepbypra u rocygaapcTBEHHbIMU
obpaszoBaTenbHbIMU  OpraHu3aumnsiMM, OCYLLECTBISIOWMMN 0Opa3oBaTenbHYO AeATENbHOCTb MO peanu3auun
obpasoBaTtenbHbIX MporpaMM  LOLWKOMbHOrO obpasoBaHua (ganee - 0OO0), Haxogswumuca B BeOeHMU
agMUHMCTpaumi panoHoB CaHkT-lNeTepOypra, npy npegocTaBneHnn OTAEMbHbIM KaTeropusam cemen, UMerLnm
AeTen, rocyqapCTBEHHON YCMyrn No HEB3VMaHWIO POAMTENBCKON MnaThl 3a NPUCMOTP U yxoA 3a aetbMu B OO u
KOMMeHcaunm 4actn poauTenbCKOM MnaTtbl 3a NpUMcMoTp M yxon 3a getbmMu B OO (manee - rocyaapCTBeHHas
ycnyra).

1.2. 3asButenu, a TaKke nuua, UMEIOLLME NpaBo BbICTYNaTb OT UX UMEHMW.

1.2.1. 3aasutensmun apnsawTca rpaxpaHe Poccuiickon ®epepaumn, NOCTOSHHO MNpPOXUBAKOLME Ha
TeppuTopun Poccuiickon ®egepaumu, ABASIOWMECS POAUTENSMU UNN 3aKOHHBIMU NPeAcTaBUTENAMMN (ONeKyHaMm)
peten, nocellatomx OO.

MpencTaBnATe UHTEPECHI 3a8BUTENSA BNpaBe JOBEPEHHOE NNLIO HA OCHOBAHMU JOKYMEHTa, 0DOPMIIEHHOIO B
COOTBETCTBMM C TpeboBaHMAMU  OEWCTBYIOLLErO  3aKOHOAATENbCTBA, MOATBEPXAAIOWEro  Hanuuve y
npeacTaBvTeNs NpaB A4eNCTBOBATbL OT Nvua 3asaBUTENSA 1 ONPEAENSIOLLErO YCIOBMSA U rpaHnLbl peanv3aunm npasa
NpeAcTaBUTENS Ha NOfyvYeHMe rocyaapCTBEHHON yecnyrn (4OBEPEHHOCTb, JOrOBOP).

1.2.2. letn, poanTenn (3akOHHble NPeACcTaBUTENM) KOTOPbIX UMEIOT MPaBO Ha HEB3MMaHue pPoanTENbCKON
nnatbl 3a npucmoTp u yxog B OO:

AeTN-UHBanuabl;

OEeTN-CMPOTbI 1 AEeTU, OCTaBLUMeCs Be3 noneyeHns poanTenen;

AeTn ¢ Ty6epKynesHor MHTOKCUKaUnen;

AeTn, nocelwjallme rpynnbl, peanu3yllme aganTUpoBaHHbIE OCHOBHblIE 00Lleobpa3oBaTenbHble
nporpaMmbl JOLWKOBHOrO 06pa3oBaHus;

AETUN, CEMbM KOTOPbIX MMEIOT B CBOEM CcOCTaBe pebeHka-uHBanvaa;

AETW, Y KOTOPbIX 06a UNn eaNHCTBEHHbIV POAMTENDb (3aKOHHbIN NPEeACTaBUTENb) ABNSAETCA MHBaNuaom | unm
Il rpynnbl;

OETWN, ¥ KOTOPbIX OOWH U3 poauTENen (3aKOHHbIX NMPeAcTaBUTENEN) ABMASIETCA BOEHHOCIYXKALLMM CPOYHON
Cnyx0bl;

AETW, Y KOTOPbIX OOUH U3 poanTenewn (3akoHHbIX MpeAcTaBUTENen) 3aHMMaeT WTaTHy AormkHocTb B OO.

1.2.3. KomneHcauus 4acTm poaMTEnbCKOW MnaTtbl 3a cveT cpeactB Owmketa CaHkr-leTepOypra
NnpeaoCcTaBnsieTCs B pa3Mepe:

20 NpoLeHTOB CpeaHero pasMmepa poaMTENbCKOM NnaThl - Ha NepBOro pebeHka B CEMbE;

40 NpoUEHTOB CpeAdHero pasmMepa pPoaUTENbCKOM MnaTthl - Ha Kaxgoro pebeHka M3 HEMoSTHOM CeMbMW,
UMeloLen cpegHeaylweBO OOXOA CEeMbW HWMXE OBYKPATHOrO pasMepa BeNUYUHbBI MPOXUTOYHOTO MUHUMYMa B
pacuyeTe Ha Aywy HaceneHus, ycTaHoBneHHoro B CaHkT-leTepOypre 3a kBapTan, NpealwecTBYOLWUA MecsLy
obpalleHus;

50 npoueHTOB CpeaHEero pasMepa pPoAMTENBLCKOW MaThl - HA KaXxaoro pebeHka u3 cemMbm, B KOTOPOWM OOWH 13
poautenewn sienseTca nHsanuaom | nnum Il rpynnei;

50 NpoLIEHTOB cpefHero pasvepa poANTENbLCKON NnaTthbl - HA BTOPOro pebeHka B CEMbE;

70 NpoUEHTOB CpeaHero pasmvepa poouTenbCKon nnaTthl - HA TpeTbero pebeHka u nocrneaywlmx geTen B
CEMbE;

70 nNpouUEHTOB cpedHero pasmepa pPOAMTENbCKOW NnaTbl - Ha Kaxgoro pebeHka M3 ceMbM, UMeEtoLLen
cpegHeaylWweBON OOXOA4 CEeMbW HWXKE BENMYMHbI MPOXMTOYHOIO MWHMMyMa B pacyeTe Ha Aywy HaceneHus,
ycTaHoBneHHoro B CaHkT-lNeTepbypre 3a kBapTas, NpelwecTBYOLWUN MecsiLy obpalleHuns.

1.3. B AAMUHNCTPATUBHOM perfnameHTe NPUMEHSIIOTCS CneayroLLne NOHATUSA U COKpaLLeHUs:

AOMUHUCTpaUua - agMuHUCTpaums panoHa CaHkr-lNetepbypra;
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"TUC "SAI'C CaHkr-lNeTepbypra" - aBToMmaTuanpoBaHHasa UHgopmMaLnoHHasa cuctema Komuteta no genam
3anucu akToB rpaxaaHckoro coctosaHusa CaHkT-lNeTepbypra;

ECUA - denepanbHasa rocyaapcreBeHHasa nHgopmMaumoHHasa cuctema "EgnHas cuctema unaeHtudmkaumm un
ayTeHTUduMKaLmm B UHApPACTpyKType, obecneumBatowlern MHPOPMALMOHHO-TEXHOMNOIMYECKOE B3aMMOAENCTBME
WH(POPMALIMOHHBIX CUCTEM, UCMONb3yeMbIX ANs1 NPeAoCTaBMeHns rocyAapCTBEHHbIX U MYyHULMNAMNbHBIX YCAyr B
3NEeKTPOHHON hopme”;

*KypHan peructpaunm - XKypHan perncrpauum 3asiBfieHMn 0 HEB3MaHUN POAUTENbCKOM NnaTthbl 3a NPUCMOTP
n yxog 3a geteMu B OO, 0 KOMMEHcaun1 YacTu PoaNTENbCKON NMNaTbl 3a NPUCMOTP U yxop 3a geteMu B OO;

3akntoyveHme MNMIK - 3aknoyeHne, BbigaHHOE NCUXONOro-Meanko-neaarornyeckon KoMmcenen;

3aKOHHbIN NpeacTaBuTeNb pebeHka - ONekyH;

3a9BUTENb - poOaUTENb (3aKOHHbIA MPeACTaBUTENb) HECOBEPLUEHHONETHErO MPaXKAaHWHA, MOCeLLaloLero
00;

3asBMNeHne - 3asBfNeHNE O KOMMEHCcaUMmM YacTu POAMTENbCKOW nnaTtbl 3a NPUCMOTP U yxo4 3a pebeHkoMm B
OO, HeB3UMaHWM POANTENBCKON NNaTkl 3a NPUCMOTP U yxof 3a pebeHkom B OO;

MOlB/opraHusaumm - WCNOMNHUTENbHbIE OpraHbl rocygapcrBeHHow Bnactum CadkT-MeTepbypra wu
opraHusauum, NpMHUMAaIoLLNE y4acTne B NpeaocTaBrieHnm rocyaapCTBEHHON yCnyru;

NC - nHdpopmaLMoHHasa cuctema;

KAMC KPO - rocygapctBeHHasi WHdopmaumoHHas cuctema CaHkt-leTtepbypra "KomnnekcHas
aBTOMaTU3MPOBaHHas MHPOPMALMOHHasa cucTema katanornsaumm pecypcos obpasoBaHusi CaHkT-lNeTepbypra”;

K3AI'C - KomuteT no genam 3anucu akToB rpaygaHCKoOro COCTOSIHUS;

KOMMeHcauuns - KOMMNeHcauus YacTv poauTENbCKOM NnaTthbl 3a NPUCMOTP U yxog 3a aetbmu B OO;

MAUC 3IY - mexBegoMCTBEHHasi aBTOMaTM3MpoBaHHas MHAOPMaLMOHHAsA CUCTEMa MpefoCTaBrieHus B
CaHkr-lMeTepbypre rocygapCTBEHHbIX U MYHULMMANbHBLIX YCIYT B 3N1IEKTPOHHOM BUAE;

HeB3MMaHWe poaUTENbLCKOM NnaTthl - OCBOOOXAEHME poauTenen (3akOHHbIX NpeacTaBuTenen) oT onnatbl 3a
npucmoTp u yxoA 3a getomu B OO;

OO - rocymapctBeHHas obpasoBaTenbHas opraHusauus, ocylwecTsnsowass obpasoBaTernbHyo
OEeaTenbHOCTb MO peanu3auum obpasoBaTenbHbIX MPOrpaMm OOLWKOMbHOrO 00pa3oBaHMA U Haxogswasics B
BeaeHun NOIB;

OMCY - opraHbl MeCTHOrO CaMOynpaBfeHUs BHYTPUrOPOACKMX MyHuUMNanbHbIX obpas3oBaHuii CaHkT-
MeTepbypra;

Y®MC - ¥YnpaeneHune depepanbHom MurpaumoHHon cnyxkbbl no CaHkTt-leTepbypry u JleHuHrpaackon
obnacty;

MMIIK - ncnxonoro-meanko-negarorndeckasi KOMUCCHUS;

Moptan - nopTan "locygapCTBeHHble W MyHuuuMnanbHble ycnyrn (dyHkumm) B CaHkT-leTepbypre”
(www.gu.spb.ru);

pacnopsikeHue - pacrnopsbkeHnss AQMUHUCTPALMN O HEB3MMaHUM POaAUTENBCKOW NnaThl, O NPeLOoCTaBeHUN
KOMMeHcaunm 4yacTu poauTenbCKon NaThl;

perncTpaums 3asiBneHnst - permcTpaums 3asBreHnsi 0 HEB3MMaHUM POAMTENBCKONM MaThl, O MPeLOoCTaBeHUN
KOMMeHcaumm 4yacTu pogutenbckor nnaTel B XKypHane pernctpauum;

CM3B CI16 - pervoHanbHasi cucTeMa MEXBEOOMCTBEHHOIO SJfIEKTPOHHOrO B3amMMoAencTBus CaHKT-
MeTepbypra;

CNo6 IKY "MoL" - CaHkt-lNeTepbyprckoe rocyaapcTBeHHOE ka3eHHoe yupexaeHue "MHoroyHKUMOHaNbHbIN
LEHTP NpeaoCTaBfeHNst roCy4apCTBEHHBLIX U MYHULMNANbHBLIX YCNyr", ero CTPYKTYpHble NoapasaeneHns;

Cne rymn "Chne WAL" - CaHkr-lMeTepbyprckoe rocygapcTBeHHOe yHuTapHoe npegnpusitue "CaHkT-
MeTepOyprckuin MHAOPMaLMOHHO-aHANUTUYECKUIA LEHTP";

yBEAOMIIEHNE O PerncTpaumm - BblgaHHOE ALMUMHUCTPaLMEN yBEAOMIIEHWE O perncrpaumm 3asiBrieHus B
>KypHane perncrtpauuu;

yBegomMmneHne o6 oTkase B perncrpaumm - BblgaHHOe AMUMHUCTpauuen yBegomneHune o6 oTkase B
perncrpauumn 3aseneHusi B XKypHane permcrpaumu;

depepanbHbli [opTan - denepanbHas rocygapCTBeHHasi MHGOPMaUWOHHass cuctema "EfuHbI nopTan
rocy4apCTBEHHbIX M MyHUUMNAanNbHbIX yeryr (pyHkumin)" (www.gosuslugi.ru);

OCCIT - depepansHas cnyxba cyaebHbIX NPUCTaBOB.

1.4. TpeboBaHua k nopaaKy MHHOOPMUPOBAHNSA O NOPAAKE NpeJoCTaBNeHNsa rocyaapCTBEHHOM YCNyru.

1.4.1. B npegoctaBneHuy rocygapCTBEHHON YCNYrn y4acTBYIOT:

Cno6 rky "MoL";
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K3AIC;

OMCY;

YOMC,;

®CCI.

1.4.2. Agpeca agMmuHucTpauun panoHoB CaHkT-IleTepOypra cornacHo npunoxenuto N 2 k HacTosiemy
AOMWHUCTPATMBHOMY perfamMeHTy (He NpMBOAMTCA) U Ha oduumansHoMm cavte lNMpaButenbcTBa CaHkT-lNeTepbypra
www.gov.spb.ru.

Npaduk paboTbl: noHegenbHUK-4eTBepr ¢ 09.00 go 13.00 n ¢ 13.48 go 18.00, natHmMua ¢ 09.00 go 13.00 n c
13.48 0o 17.00, BbIxOAHbIE OHK - CyD60Ta, BOCKpECEHbE.

1.4.3. Agpec CI16 T'KY "M®U": 191124, CaxkT-lNeTepbypr, yn. KpacHoro Tekctunblimka, a. 10-12, nutepa
O.

Npaduk paboTbl: noHeaenbHuk-vyeTBepr ¢ 9.00 go 18.00, natHuua ¢ 9.00 go 17.00; nepepbiB ¢ 13.00 go
13.48; BbIxogHble AgHM - cybboTta, BockpeceHbe. [lpogormkMTEenbHOCTL paboyero AHs, HenocpeacTBEHHO
npegwecTByoLLero Hepaboyemy NnpasgHUYHOMY OHIO, YMEHbLUAETCS Ha OAMH Yac.

MecTta HaxoxgeHus, rpaduk paboTbl 1 CnpaBoYHble TenedoHbl CTPYKTYPHbIX noapasgeneHun Cr6 KY
"MoL" pasmelteHsbl Ha MopTane (http:/gu.spb.ru/) B pasgene "MHorodyHKUMOHanNbHbLIE LEHTPLI NpeaocTaBneHms
rocyapCTBEHHbIX U MyHUUMNanbHbIX yenyr B CaHkT-MNeTepbypre”.

LleHTp TenedoHHoro obcnyxmeanua Cro rky "MoL": (812)573-90-00.

Agpec canTa u anekTpoHHom noYtsl: http://gu.spb.ru/mfc/; http://knz@mfcspb.ru/.

1.4.4. Indbopmaums o6 OO Haxogutcs Ha canTax: www.gov.spb.ru u http://petersburgedu.ru.

1.4.5. IHdbopmaumsa o6 OMCY pasmelleHa Ha canTe: http://omcy-cn6.pd/.

1.4.6. Agpec K3AI'C: 191015, CaHkT-leTepbypr, yn. TaBpudeckas, g. 39.

Agpec canta u anekTpoHHow noyTsl: http://kzags.gov.spb.ru, kzags@gov.spb.ru.

TenedoH: (812)271-79-43, cakc: (812)271-41-10.

Npaduk paboTbl: noHegenbHUk-4eTBepr ¢ 09.00 go 14.00 n ¢ 14.48 go 18.00, natHmua ¢ 09.00 go 14.00 n c
14.48 po 17.00, BbixogHble AaHW - cybboTa, BockpeceHbe. [MpoaomkuTensHOCTL paboyvero aHs, HenocpeacTBEHHO
npegwecTyioLLero Hepaboyemy NnpasgHUYHOMY OHIO, YMEHbLUAEeTCs Ha OAMH Yac.

1.4.7. B pamkax okasaHUs rocygapCTBEHHbIX YCnyr U WHGOPMUPOBaHMS 06 UX OKasaHWM 3asBUTENSM
dyHKUmnoHnpyeT MNopTan www.gu.spb.ru.

1.4.8. Hdopmaums 06 YOMC:

Agpec: 191028, Cankr-lNeTepbypr, yn. KupouHas, a. 4.

Aapec canTa 1 anekTpoHHoW nouTsl: http://www.ufms.spb.ru, ovir@spb.mvd.ru.

TenedoH: (812)273-22-46, (812)275-09-75.

Bpems pabotbi: noHegensHuk-vyeteepr ¢ 9.00 go 13.00 n ¢ 13.48 go 18.00, natHuua ¢ 9.00 go 13.00 n ¢
13.48 po 17.00, BbixogHble AHW - cyb6b6oTa, BockpeceHbe. MpogomkuTenbHOCTL paboYvero aHsA, HenocpeaCcTBEHHO
npegwecTByoLLero Hepaboyemy NpasgHUYHOMY OHIO, YMEHbLLAETCS Ha OAWH Yac.

1.4.9. NHpopmauus 06 CCIT:

Agpec: 190000, CaHkr-lMNeTepbypr, yn. bonbwasa Mopckas, g. 59.

Agpec canta n anekTpoHHou nouTsl: http://www.r78.fssprus.ru, mail@r78fssprus.ru.

TenedoH: (812)312-45-25, (812)312-38-48.

Mpaduk paboTbl: BTopHUK ¢ 9.00 go 13.00 1 ¢ 14.00 go 15.00, yeTtBepr ¢ 14.00 oo 18.00.

1.4.10. NHcpopmaumo 06 UOIB/opraHnsaumsx, ykazaHHbelx B nyHKTe 1.4 HacTosawero AoMUHUCTPATUBHOIO
pernamMmeHTa, MHpopMauuio No BoMpocam NpeAoCTaBNEHUS rOCy4apCTBEHHON YCMyr, a TakKe CBeOEeHMs O XoAe
npenocTaBneHnst rocyqapCTBEHHOM YCMyr 3asBUTENM MOTYT MOMYYUTb CrieayoLwmumMmn cnocobamum:

nyTeM HanpaBfeHns 3anpocoB B MMCbMEHHOM Buge no agpecam MOIB/opraHn3aumii, ykasaHHbIX B MyHKTax
1.4 nacTosiwero AQMUHUCTPATUBHOIO pernameHTa, B 3MEeKTPOHHOM BMAE MO agpecam 3MeKTPOHHOW MOoYThl
yka3aHHbix WOl B/opranmsauni;

no cnpaBoyHbiM TenedoHam cneumanuctoB NOIMB/opraHmnsauun, ykasaHHbIX B NyHKTe 1.4 HacTosLEro
AOMUWHUCTpPaTMBHOIO pernameHTa; Ha NopTane;

B MHGOPMaLNOHHO-TENEKOMMYHUKALNOHHOW ceTu VIHTepHeT Ha oduumnanbHbix cantax MOIB/opraHmsauun,
yKa3aHHbIX B NyHKTe 1.4 HacToswero ADMUHUCTPATUBHOIO pernameHTa;

npu nuyHom obpalleHnn Ha npuem kK cneumanuctam WOIMB/opraHusaumi (B OHW M Yacbl npuema, ecnuv
YCTaHOBMEHBbI);

Ha cTeHgax B MecTax MpedoCcTaBneHns rocygapCTBEHHOW YCnyru, rae pasMellaeTtcs  criegylollas

Mnroc www.consultant.ru CrpaHvua 4 u3 19
HaAeXHas nNpaBoBas noaaep)XKa


http://www.consultant.ru/

PacnopsixeHne KomuteTa no obpasosaHuio MNpasuTenbcTBa CaHKT-
MNetepbypra ot 03.08.2015 N 3747-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

WHcpopmauums:

HavMeHOBaHne rocyaapCTBEHHOW YCNyru;

nepeyeHb NOIB/opraHnsaumii, y4acTBylOLWNX B NPeLOCTaBNEHUN rOCYy4apCTBEHHOW YCnyru;

rpacpuk (pexum) paboTbl, TenedoHbl, agpeca anekTpoHHou noytel MOIB/opraHusaumin, ocyLLecTBRAsSIOWmnX
NpMeMm 1 KOHCynbTauun 3asBuUTenen No BonpocamM NpeaocTaBneHns rocyaapCcTBEHHOW YCnyru;

agpeca NOIB/opranmsauuin, y4acTByOLINX B NPeAOCTaBNEHUN roCyaapCTBEHHON yCryry;

KOHTakTHas uHdopMauua o6 WMOIB/opraHnsaumsax, y4acTBYKOLMX B NPeAOCTaBNEHUN rocygapCTBEHHOM
ycnyru;

nopsigoK NpeaoCTaBneHns rocyAapCTBEHHOW yCIyry;

nocnegoBaTenbHOCTb nocelleHus 3assutenem WMOIB/opraHu3aumii, y4acTBYWOLWMX B MpedoCcTaBleHum
rocy4apCTBEHHON yCryru;

nepeyveHb KaTeropuin rpaxaaH, UMerLwmMx Npaeo Ha NofyyYyeHne rocygapCcTBEHHON YCnyru;

nepeYeHb JOKYMEHTOB, HEOOXOAMMbBIX ANS NOMAyYeHWUs roCyaapCTBEHHOW YyCNyrn, B TOM Yucrie nonyyaemMblxX
agAMUHNUCTpaumen parioHa 6e3 yyacTtus 3asBuTens;

obpasey 3an0NHEHHOrO 3asiBNEHUS;

npu obpaleHun Kk nHpomaTtam (MHOKMOCKaM, MHPONYHKTaM), pasMeLLEHHbIM B MOMELLEHNAX CTPYKTYPHbIX
nogpasgenexun Creé rky "MoLl".

Il. CTaHOapT npeAocTaBneHunsl rocygapcTBEHHON yCnyru

2.1. HaumeHoBaHue rocyaapCTBEHHOW yCnyru: npeaocTaBneHne OTAeNbHbIM KaTeropusiM ceMen, UMerLLnm
JeTen, rocyoapCTBEHHOW YCnyru MO HEB3MMaHUIO pOAMTENbCKOW MnaTthl 3a MPUCMOTP U yxond 3a OeTbMUu B
rocyapCTBeHHbIX 00pa3oBaTenbHbIX OpraHvM3aumsiX, OCYLLECTBNSALWNX obpasoBaTenbHyl AesTeNbHOCTb MO
peanusaumn obpasoBaTefbHbIX MPOrpaMM LOLIKONbHOIrO 06pa3oBaHUSA, U KOMMEHCALUUU 4YacTu POLMTENbCKOM
nnatbl 3a NPUCMOTP U YXOA 3a AeTbMU B rOCY4apCTBEHHbIX 06pa3oBaTenbHbIX OpraHn3aumsX, OCYLLECTBASHOLLNX
obpasoBaTenbHy0 AeATENBHOCTL NO peanu3aumm o6pasoBaTenbHbIX NPOrpaMM AOLKONBHOro obpa3oBaHus.

KpaTkoe HanmeHoBaHWEe rocyaapCTBEHHON YCMyrn: HEB3UMAHUE poaUTENbCKOM NaTbl 3a NMPUCMOTP U yXo4
3a getbmu B OO, KOMMNeHcaums YacTu poanTENbCKON NnaThl 3@ NMPMCMOTP 1 yxogd 3a getbmu B OO.

2.2. l'ocypapcTBeHHas ycrnyra npegocrasnsaetca AqMUHUCTpauuven.

2.3. lNpepocTtaBneHne rocyaapCTBEHHON ycnyru AoMUHUCTpaLuven OCyLLeCcTBASEeTCS BO B3anMogencTBun co
crnegywLmMMn opraHamm rocygapCTBeHHON BnacTu u opraHusauusamm: Cro rKy "MoéL”, K3Arc, oOMcy, YOoMC,
®CCI.

2.4. PesynbTaToM NpedoCcTaBreHns rocyaapcTBeHHOW YCryrn aBNAeTca pacnopskeHne AgMuHucTpaumu.

3asgBuTenb MoXeT MNoNnyyYnTb MHOPMaUUIo O pesynbTaTe NpefocTaBneHWs rocygapCTBEHHOW YCnyrn B
anekTpoHHoM Buge: B "llnyHom kabuHeTe" Ha [lopTane, nony4nMTb COOTBETCTBYHOLLEE YBEAOMMEHUe Mo
3MEKTPOHHOM NoyTe.

3asBuTEND MOXET MONYYUTb MHGOPMAUUIO O pesynbTaTe NpPeaoCTaBreHMs1 roCyaapCTBEHHOW YCIyru B
nMcbMeHHOM (BymaxHOM) Buae B AOMMHMCTPaLMK, NMOCPEACTBOM CTPYKTYPHbIX nogpa3genexun Cr6 rKy "MoLl".

PesynbTaTt npegoctaBneHuns rocygapcteeHHon yenyru doukenpyetca B KAVIC KPO.

2.5. Cpok npenocTaBneHnsi rocyaapCTBEHHON YCNyru:

B TeYeHue NAaTu pabouymx OHEN nocne MOCTYNEeHNs MOSHOrO nakeTa LOKYMEHTOB NPUHMMAET peLueHue O
HEeB3VMaHMN poaMTENbLCKOW nnatbl NMbo o6 OTka3e B HEB3VMaHUM pPOOUTENLCKOW MfaTtbl, O Ha3Ha4YeHUM
KoMneHcaumm nmbo o6 oTkase B Ha3HAYEHUM KOMMEHCALMN MPU HanMYMm NOSIHOTO NakeTa JOKYMEHTOB;

B TeYEeHUe Tpex paboumx OHEN CO AHSA BbIHECEHUS PELUEHUS O HEB3NMaHUU POAMTENBLCKOW nnatbl NMbo o6
OTKase B HEB3UMaHWM POAUTENBLCKOW MnaTbl, O Has3Ha4YeHWM KomneHcauum nmbo o6 oTkase B Ha3HaAYeHUU
komneHcaumm nHgopmupyeT OO 1 3aaBUTENS O NPUHSTOM PELLEHUN.

2.6. lNepeyeHb HOPMATUBHBIX MPABOBbLIX AaKTOB, PETYNMPYIOLLMX NPegoCTaBeHNE rocygapCTBEHHOW YCITYTU:

KoHcTutyuus Poccuiickon ®epepauuu;

®epnepanbHbIn 3akoH 0T 29.12.2012 N 273-d3 "O6 obpasoBaHun B Poccuinckon ®egepaumn”;

depepanbHbii 3akoH oT 02.05.2006 N 59-93 "O nopsigke paccmoTpeHus obpaleHun rpaxgaH Poccuiickon
depepauymy;

denepanbHbIn 3akoH 0T 27.07.2006 N 152-d3 "O nepcoHanbHbIX gaHHbIX";

®denepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuu npefocTaBneHus rocygapCTBEHHbIX U
MyHULMNanNbHLIX yenyr";

denepanbHbin 3akoH oT 06.04.2011 N 63-$3 "O6 anekTpoHHOM noanucun”;
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noctaHoBneHue [lMpaesutenbctBa Poccunckon ®epepauumn ot 16.08.2012 N 840 "O nopsigke nogaum wu
paccMmoTpeHus xanob Ha pelleHus un aencteus (besgenctene) cenepanbHbIX OPraHoB UCMONHUTENBHON BNACTU U
UX [OOIMKHOCTHbIX nuu, eaepanbHbIX rOCYAAapPCTBEHHbLIX CryXallMX, OOIDKHOCTHbIX ML, rOCy4apCTBEHHbIX
BHeboaKeTHbIX poHaoB Poccuiickon ®enepaunn”;

pacnopsikeHue [lpaButensctBa Poccunckon ®epepauumn ot 17.12.2009 N 1993-p "O6 yTBEpXKAEHMM
CBOJHOIO MEpPeYHsi NepBOOYEPELHbIX FOCYAAPCTBEHHbIX M MYHULUNAMNbHbLIX YCAyr, NPefoCTaBAsieMbIX OpraHaMu
ucrnonHuTenbHoW Bnactu cybbektoB Poccuiickon ®Pegepauum 1 opraHamMmyM MECTHOIMO CaMOYMNpaBrieHVs B
9MNEKTPOHHOM BMAE, a Takke YCNyr, MNpefoCTaBrsieMblX B 3MEKTPOHHOM BMAE YYpEeXOeHUsiMM CyObekToB
Poccunckon ®egepaumm n MmyHuuunanbHbIMU yupexgeHnamm”;

3akoH CaHkr-lNMeTepbypra ot 09.11.2011 N 728-132 "CoumanbHbin kogekc CaHkTt-lNeTtepbypra" (manee -
CoumanbHbI Kogekc);

3akoH CaHkT-lMNeTepbypra ot 17.07.2013 N 461-83 "O6 obpasosaHum B CaHkT-lNeTepbypre";

noctaHoBneHue MNMpasutenbctea CaHkT-lNeTepbypra ot 24.02.2004 N 225 "O KomuteTte no obpasoBaHuto”;

noctaHoBneHue lNpaeutenbctBa CaHkT-MNeTepbypra ot 26.08.2008 N 1078 "O6 agmMuHUCTpaumnsax panoHoB
CaHkr-lNeTepbypra”;

noctaHoBneHne [lpasutenbctBa CaHkT-leTepbypra ot 30.12.2009 N 1593 "O HekoTOpbIX Mepax Mo
MOBLILLIEHNIO KayecTBa NpeaoCTaBNEeHUss rocyaapCTBEHHbIX YCNyr Ha ©0ase MHOroyHKUMOHANbLHOrO LEeHTpa
npegocTaBneHnst rocygapcTBeHHbix yenyr B CaHkT-INeTepbypre”;

noctaHoBneHue NpaButensctBa CaHkT-MeTepbypra ot 07.06.2010 N 736 "O co3gaHun MexXBe4OMCTBEHHON
aBTOMATU3MPOBAHHOW WHOPMALMOHHOW cucTembl npegoctaBneHmss B CaHkT-lMeTepbypre rocygapCTBEHHbIX U
MYHULMNAMNbHbIX YCIYr B 3NIEKTPOHHOM BUae";

noctaHoBneHne [lpaButenbctBa CaHkT-lMeTepbypra ot 22.05.2013 N 343 "O peanusaumm maebl 5
"CoumnanbHasl noggepxka cemen, umetrowmx geten” 3akoHa CaHkT-lleTepbypra "CoumanbHbli kogekc CaHKT-
MeTepbypra";

noctaHoBneHue [paButenbctBa CaHkT-MeTepbypra ot 31.12.2014 N 1313 "O poauTenbckon nnarte 3a
npucMOTP W yxo4 3a [JeTbMM B TOCYLApPCTBEHHbIX 0OOpasoBaTerbHbIX —YYPEXOEHUSIX, pPeanuayoLmx
obpasoBaTtenbHble NPorpaMmbl AOLLKOMBHOrO 00pa3oBaHus, O peanu3aluu MyHKTOB 6 n 7 ctatbu 18 3akoHa
Cankr-lMeTtepbypra "CounanbHbin kogekc CaHkT-lNeTepbypra”;

pacnopsbkeHue MNpaBuTtensctBa CaHkT-lNeTepbypra ot 22.03.2011 N 8-pn "O meponpusTusix no nepexony Ha
npegocTaBfeHne MUCMONMHUTENbHBIMU OpraHamu rocygapcTBeHHon Bnactn CaHkT-MeTepbypra rocygapCTBEHHbIX
YCIyr B 9NeKTPOHHOM Buae";

pacnopshkeHne Komuteta no obpasoBaHmio oT 11.03.2015 N 958-p "O peanusauum nyHkta 8
noctaHoBneHus MNMpasutenscrBa CaHkT-MNeTepbypra ot 31.12.2014 N 1313".

2.7. VicyepnbiBawWwuii nepeveHb LOKYMEHTOB, HEOOXOAMMbIX W 00s3aTenbHbIX AN NpefocTaBneHus
rocyfapcTBeHHOW YCIyru.

2.7.1. WcuepnbiBawwWwmii nepevyeHb AOKYMEHTOB, HeOoOXoauMbIX M 0bsi3aTenbHbIX AMs NpeaocTaBreHus
rocy4apCTBEHHOW yCryru, NpefoCcTaBnsieMbiX 3asgBUTENEM:

3asiBfieHNE O HEB3MMaHUM POAUTENLCKOW MNaTthl, O NPEAOCTaBEHNM KOMMEHCALMN COrMacHO MPUIOXKEHMWHO
N 3 k HacTosiwemMy AODMUHUCTPATUBHOMY perfnaMeHTy (He NpMBOANTCA);

CBMAETENbCTBO O poXaeHun pebeHka (Ons cemen, MMelWwMx OByX M Oonee geTven, CBMAETENLCTBO O
poxaeHun pebGeHka Mnu nacrnopT MpeacTaBnsalTCA Ha KaXAoro HecoBeplueHHoneTHero pebeHka M3 cocTaBa
ceMbW), BbiAaHHOE He Ha TeppuTopun CaHkT-IeTepbypra;

3aknoyeHme TIMIMK B cnydae 3adncneHusi pebeHka B rpynny KOMMEHCUpyoLWen, KOMOUHMPOBaHHOM
HanpaBreHHOCTH;

OOKYMEHT, yOOCTOBEPSAOLLMN MUYHOCTb 3asBUTENd (nacnopT rpaxaaHuHa Poccuiickon ®epepaumm u/mnu
BPEMEHHOE YAOCTOBEPEHNE NIMYHOCTU, BblAAaHHOE Ha NEPUOL €ro 3amMeHbl);

OOKYMEHT, NnoaTBEpPXAaoLWmMi NofIHOMoYmns 3assutens (B criydyae obpalleHust onekyHa), Bbl4aHHbIA HE Ha
Tepputopun CaHkT-lNeTepbypra;

cnpaBka 2 HO®JI, nogTBepxpawowas cBefeHUs O [0Xo4ax BCEX YMeHOB CEMbM 3a TPU MOCIMELHMX
KaneHgapHbIX Mecsua, NpeAwecTBYLWMX Mecsuy nogayn 3asaBrieHus (Ons HEMOSHbIX CeMeWn, MMeKLwmnx
cpegHeaylWweBON O0XO04 CEMbW HWXKEe ABYKPATHOrO pasMepa BEeNUYMHbI NMPOXMTOYHOrO MUHMMYyMa B pacyeTe Ha
Oywy HaceneHus, yctaHoBneHHoro B CaHkT-lleTtepbypre 3a kBapTan, MpealecTBYOWNA Mecsly nogaydv
3asIBNeHNs; Ans ceMeun, UMerLmMx cpeaHeayLeBon OO0XO0A CEMbU HUXE BEMUYUHbLI NPOXUTOYHONO MWHUMYMa B
pacdeTe Ha Oyuwy HaceneHusi, yctaHosneHHoro B CaHkT-lleTepbypre 3a kBapTan, npeaLllecTBYHOLUNA Mecsauy
nogauu 3asBneHus);
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cnpaBka 006 MHBanMMOHOCTM OAHOTO M3 poauTenen (3akoHHbIX MNpeacTaBuTenen), BblgaBaemas
deneparnbHbIM rocygapCTBEHHBIM yupexaeHnemM MeauKo-counanbHOW aKCnepTusbl (Ans ceMen, B KOTOPbIX OAMH
13 poautenen (3akoHHbIX NpeacTasutTenen) aensaetca nHisanuaom | unwm Il rpynnet);

crnpaBka M3 BOEHKOMaTa O npusbiBe poauTens pebeHka Ha CpoyHylo cniyxBy C ykasaHuem nepuoga
NPOXOXAEHNSA CPOYHON CryXObl;

AOKYMEeHTbl, MoATBEpXAatoLmMe CTaTyC HEernosiHOM CeMbW B COOTBETCTBUM C CoumanbHbiM KoAekcoM (ans
HenosHbIX CEMEN, MMeLLMX CpefHeayLLIEeBOW JOX0A CEMbU HUXE ABYKPATHOro pasmMepa Benn4mHbl NPOXUTOYHOTO
MMHUMYMa B pacyeTe Ha Ayly HaceneHws, yctaHoBneHHoro B CaHkT-leTepbypre 3a kBapTan, npelwecTByoOLWuii
MecsiLy NoAayn 3asBneHus):

1) cnpaBka M3 OpraHoOB 3anvcu aKkTOB rPaXAaHCKOro COCTOAHUS, NOATBEPXAaoLWwas, YTo ceeaeHns o6 oTue
pebGeHKka BHeCeHbl B 3annCb akTa O POXAEHUM Ha OCHOBaHWW 3asaBneHus matepun pebeHka (Ha AeTen, y KOTOPbIX
€[VHCTBEHHbIV POAUTENb UMEET CTaTyC OAMHOKOW MaTepu);

2) cBuOeTenbCTBO O CMepTW poauTens (B crnyyae CMepTu OAHOrO U3 poauTenen), BblJaHHOE He Ha
Tepputopumn CaHkT-lNeTepbypra, unu ceegenns otcytcteytoT B "MNC "3AIC Cankr-lNeTepbypra”;

3) onpegeneHve (NOCTaHOBMEHWE) cyda O MpU3HaHMM nuua 6e3BecTHO OTCYTCTBYOLWMM (ymepwum) (B
crnyyae npusHaHus cyaoMm 6e3BeCTHO OTCYTCTBYIOLMM (YMEPLUUM) OAHOMO M3 poauTenen);

4) pelueHvne cyga O NULEHUN POAUTENbCKMX MpaB (OrpaHWyYeHun B POOAUTENbCKMX npaBax) (B OTHOLIEHMU
AeTel, y KOTOpbIX OOVH U3 poanTenen fnyLeH poanTenbCcknx Nnpae (orpaHuyeH B poanTenbCKUX Npasax);

5) Ha geTen, poouTenn KOTOPbIX YKMOHAOTCS OT YNnaThbl annMeHTOB, OOUH U3 CreayloWwmnx JOKYMEHTOB:

cnpaBka M3 cnyxbbl cyAebHbIX MPUCTABOB O HEWCMOSHEHWUWU peLUeHWs Cyda O B3bICKAHUW anMMEHTOB,
BbldaHHas He Ha TeppuTopun CaHkT-MNeTepbypra;

onpefeneHve cyaa, cogepxaliee nHdopmauuio o6 oTkase B NPUHATAM Aerna K Npou3BoACTBY (Ha aeTen n3
cembu, rge poauTenu (OAVH U3 poauTenen) YKIMOHAKTCA (YKNOHSeTCA) OT ynnaTbl anMMEHTOB, a B3bICKaHWe
arnMMEHTOB HEBO3MOXHO B CBSI3M C MOCTOSIHHbIM MPOXMBAHWEM 3TMX NWL, Ha TEPPUTOPUN MHOCTPAHHbIX
rocygapcTs, € KoTopblMu Y Poccuickon ®egepauumn oTCyTCTBYIOT AOrOBOPbI O NPaBOBON MOMOLLM).

2.7.2. VcuyepnbiBawwWnii nepevyeHb AOKYMEHTOB, HEOOXoOAMMbIX W 00si3aTeNnbHbIX AMs NpeaoCcTaBreHus
rocy4apCTBEHHON YCryru, HaxoasLwWwmxcs B pacnopshkeHun nHbix MOIMB/opraHnsaumn n koTopble 3asBuTenb Bnpase
npeacTaBuTh:

AOKYMEHT, MoATBepXOaloLlmi NomHoMouns 3assBuTens (B criydae obpalleHus onekyHa), BblAaHHbIA Ha
TeppuTtopun CaHkT-lNeTepbypra;

CBMOETEeNbCTBO O poxaeHun pebeHka, BblaaHHOe He Ha Tepputopum CaHkT-lMeTepbypra, wnu ceegeHus
otcytcTBytoT B "TUC "3AIC CaHkr-lNeTepbypra”;

CBMOETeNbCTBO O CMepTW POAMTEns, BblgaHHoe He Ha Tepputopumn CaHkT-lNeTepbypra, unu ceegeHus
otcytcTBytoT B "TUC "3AIC CaHkr-lNeTepbypra”;

cnpaBka M3 cnyxObl CyAebHbIX MPUCTABOB O HEWCMNOSMHEHMWU peLleHus cyda O B3bICKAaHUW anvMeHTOB,
BblgaHHas Ha Tepputopumn CaHkT-lNeTepbypra;

cnpaBka YOMC o Bblesfe rpaxgaHnHa Ha NOCTOSHHOE XXMUTENbCTBO 3a rpaHuLy.

2.7.3. JomkHoCTHbIM nuuam NOIB/opraHnsaumii 3anpeLleHo TpeboBaTth OT 3asBUTENS:

npeacTaBneHus [OOKYMEHTOB W MHoOpmMauuy WM  OCyLeCTBMNeHUs OeWCTBUWA, NpeAcTaBneHve umnm
OCYLLEeCTBMEHNE KOTOPbIX HE MPedyCMOTPEHO HOPMAaTUBHBLIMW MPABOBLIMM aKTamMu, PEerynvmpyrowyMy OTHOLLEHNS,
BO3HMKaloLLMe B CBA3M C NpefoCcTaBNeHnem rocyaapCTBEHHON yCnyru;

npeacTaBneHns  OOKYMEHTOB W MHAOPMauMK, KOTOpble HaxodsaTcs B pPacnopskeHWM OpraHos,
NpefoCcTaBnAWMX  FrOCYAAPCTBEHHYIO  YCNYry, WHbIX [OCYOApCTBEHHbIX OpraHoB, OPraHoB  MECTHOro
caMoynpasneHus 1 opraHnsaLlmnin, B COOTBETCTBMM C HOPMATUBHLIMU NPaBoOBbLIMK akTamu Poccuiickon deaepaumu,
HOpPMaTUBHbIMM NPaBOBbLIMK akTamu cybbekToB Poccuiickon ®egepaummn n MyHMUMNanbHbIMU NPaBOBbIMU aKTamu,
3a VCKIIOYEHMEM MOfMyYeHUst YCIyr, BKIIOYEHHbIX B MepeyeHb YCNyr, KOTOpble SBASTCA HEOoOXOAMMbIMU 1
obsa3aTenbHbIMKM AN NPeAOCTaBNeHNs rocy4apCTBEHHbIX YCIyT, yTBEPXXAEHHbIM nocTaHoBNeHmem lNMpaBuTenscTBa
CaHkT-lMeTepbypra ot 03.02.2012 N 93 "O6 yTtBepxxaeHun NepeyHst ycnyr, KOTopble SIBMAKOTCA HEOOXOANUMbIMU U
0bsa3aTenbHbIMK ANst NPeAoCTaBNeHns NCMONTHUTENbHBIMM OpraHamu rocygapcTeeHHon Bnactu CaHkT-lNetepbypra
rocyfapCTBeHHbIX YCryr W MNpefoCTaBfalTCa  OpraHuM3auMamMu,  y4acTByOWMMM B NpefocTaBieHun
rocygapctBeHHbIX ycnyr, 1 Nopsaaka onpegeneHus pasMmepa nnatbl 3a X okasaHue".

2.8. NcyepnbiBaowuin nepeyeHb OCHOBaHWUI AN O0TKasa B NpegocTaBneHny rocyaapCTBEHHON YCnyru:

HenpeacTaBneHne JOKYMEHTOB, HeobXxoAnMbIX ANS OKa3aHus rocy4apCTBEHHOWN yCryri;

obpalleHne nmua, He OTHOCSLLLErocs K KaTeropum sassutenemn;

oTcyTcTBMe pebeHka B cnucoyHom coctase OO;
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HEeCOOTBETCTBUE CBEAEHWI, YKa3aHHbIX B 3asiBNEHNN, NpeaCcTaBreHHbIM JOKYMEHTaMm.

2.9. OcHoBaHus onst 0TKasa B nNpueme JOKYMEHTOB, He0b6X0AMMbIX AN npeocTaBneHns rocyaapCTBEHHON
YyCryru, OCHOBaHusA AN MNpUOCTaHOBIEHUA MNpedoCTaBrieHus roCygapCTBEHHOW YCryrn, ¢ MOMEHTa Havana
npeaocTaBneHns rocyaapCTBEHHON YCyrn OTCYTCTBYHOT.

2.10. Ycnyru, sBnswowmeca HeobxoanmbiMu u obasaTtenbHbIMU NS NpefoCTaBneHnst rocyaapCTBEHHON
yCryru, OTCYyTCTBYHOT.

2.11. MNpepocTaBneHne rocyaapCTBEHHOM YCIyrn OCyLLeCTBNSAETCS Ha 6€3BO3Me3QHOMN OCHOBE.

2.12. MakcumarnbHbIA CPOK OXMAaHUS B ovepeam npu npeaocTaBieHnn rocygapcTBEHHOM yenyru - He Bonee
15 MUHYT.

2.13. TpeboBaHus K MNOMeELLEHMsAM, B KOTOpPbIX NPEeAOCTaBMSTCA FOCyAapCTBEHHas ycnyra, ycnyra,
npegocraBnsemMas opraHusaumen, y4acTByoLLEN B NpeJoCTaBNeHNN rocyqapCTBEHHOW YCNyrn, K MecTy oXugaHus
n Npuema 3asBuTenen, pasMeLLeHnio n oPopMINEHNIO BU3yarbHON, TEKCTOBOM U MYNbTUMEANAHOW MHAOpMaLmMmn o
nopsiike NpeaoCTaBneHns Taknux yCryr.

YkazaHHble MNOMELLEeHUss AOMKHbl MMETb nnowaan, npeayCMOTPEHHbIe CaHUTapHbIMKM  HOpMaMu U
TpeboBaHusaMn Kk paboyum (ouCHbIM) MOMeLLeHusM, rae obopynoBaHbl pabounme mMecta C UCMNONb30BaHUEM
NepCoHarnbHbIX KOMMbIOTEPOB U KOMMPOBANbHOM TEXHWKW, N MeCTa AMNs NpuMeMa noceTutenemn, a Takke AOSMKHbI
ObITb 06OpyaAoOBaHbl CTYNbSMUM M CTONAMW, UMETb MUCYME MNpuHAANexXHocTn (bnaHkn 3asiBNEHUN, aBTOPYYKM,
Oymary) Ons 3anofiHEHUS 3asBreHWs O MPeLOCTaBMEHUWN YCMYrM U MPOM3BOACTBA BCMOMOraTesibHbIX 3anucen
(mamAToK, MOSICHEHMI), CTEHAAMW, Ha KOTOPbIX JOJPKHA ObiTb pasmMelleHa uHdopmaums, ykasaHHasa B nyHkTe 1.4
HacTodawero AOMVHUCTPaTMBHOIO perfnamMeHTa.

MomeleHusa CTpyKTYpHbIX nogpasgeneHun Cr16 FKY "MOL" gomkHbl oTBeYaTb OCHOBHbLIM MOJSIOXEHUSM
MpaBun opraHusaumMm AesaTenbHOCTU MHOrOgYHKUMOHANbHbLIX LIEHTPOB MpPefoCTaBfieHns rocyqapCTBEHHbIX WU
MYHUUMNAnNbHbIX YCNYr, YTBEPXOEHHbIX NocTaHoBneHneMm [Npasutenbctea Poccuinckon ®epepaunm ot 22.12.2012
N 1376.

2.14. MNokaszaTenun JOCTYNHOCTU N Ka4yecTBa roCyaapCTBEHHbIX YCIYT.

2.14.1. KonnyecTBo B3aMMOOENCTBUI 3asBMUTENS C OpraHamm (opraHm3aumsamm) - 0-2.

2.14.2. NMpooomKNTENbHOCTb B3auMoaencTaum - 20 MuH.

2.14.3. KonnyecTtBo 4OKYMEHTOB - 3-11.

2.14.4. TpenycMOTPEHO N1 MeXBEAOMCTBEHHOE B3aumopencTeue AAMWHUCTPAUUU C MHBIMU OpraHamu
(opraHusauusamu) npu npegocTaBneHun rocygapcteeHHon yenyru - aa: K3AIrc, OMCy, oCcCIl1, YOMC.

2.14.5. KonunyecTBo [JOKYMEHTOB (CBeAeHWW), KoTopble AOMUHUCTpauus 3anpawuBaeT 6e3 ydvacTtus
3aaBuTtens, - 5.

2.14.6. Konu4yecTBO ycnyr, SBRSOWMUXCA HEOOXOAMMbIMM U 00s3aTeENbHBIMW ONA  NpefoCTaBreHnst
rocygapctBeHHown ycnyru, - 0.

2.14.7. KonuyectBOo agMMHUCTPATMBHLIX NMpoueayp B paMkax nNpeaocTaBfieHusi rocydapCTBEHHON YCMyru,
OCYyLLEeCTBNAEMbIX B 3N1EKTPOHHOM BuAe, - 0-3.

2.14.8. lNpegycMoTpeH Nn nopsagok 1 popmbl KOHTPONSA 3a NpeaocTaBneHneM rocygapcTBEHHOM YCnyrun, co
CTOPOHbI rpaxgaH, ux OObeAVMHEHUM W OpraHu3auun - npegycMoTpeH B COOTBETCTBUM C LENCTBYHOLLUM
3aKOHO4ATENbCTBOM.

2.14.9. CnocoObl NnpeaocTaBneHns rocyaapCTBEHHON YCNyrn 3asiBUTENIO:

B CTPYKTYpHOM nogpasgenerHum Cro rky "MoL";

B 9MeKTPOHHOM BuAe (nocpeacTtsom [opTana).

2.14.10. MNMpepycMoTpeHO MHDOPMUPOBaHME 3asBUTENS O XOAe NpedoCTaBNeHus rocyapCTBEHHON yCnyru -
aa.

YBegomneHve o npueme 3agaBrneHus Ha [lopTane, yBegomneHve O perncTpauum 3asiBrieHus B EanHon
CUCTEME 3MIEKTPOHHOIO AOKYMEHTOOOOpOTa M Aenonpou3BOACTBa MCMONHUTENbHBIX OPraHoB rOCYAapCTBEHHOW
Bnactn CaHkr-lNeTtepbypra, yBegomneHne o npenocTaBneHnn KOMMeHcauun/HEB3MMaHMM pOaUTENBCKOM Mnathl,
yBefoMIeHne o0 oTkase B NpeaoCcTaBrieHn KOMNEHcCauUn/HEB3MMaHM pOaUTENbCKOM NaThl.

2.14.11. Cnocobbl MHPOPMUPOBaAHMS 3asiBUTENSA O pe3yrnbTaTtax NpeaoCTaBneHns rocyqapCTBEHHON YCIyru.

3aaBuTenb MOXET MOMy4nuTb CBEeAEHUs O XOA4e MNpedoCTaBfeHUs roCyAapCTBEHHOW ycryrM no
NoeHTUMMKaALNOHHOMY HOMepy K paTe 3asBreHuss B "JluyHoM kabuHeTe" Ha [lopTtane, no yBeoOMIIEHMAM,
NOCTYNaoLLMM Ha INEKTPOHHYIO MOYTY.

3asBuTenb MOXeT MNONyyYnTb MHGOPMAaUUIO O pesynbTaTe NpeaoCTaBrneHusl rocyaapCTBEHHOW YCnyru B
3ANEeKTPOHHOM BUAE, 03HAKOMUTLCA C NPUHATBLIM pelleHeM B "lluyHom kabuHeTe" Ha lMopTtane, B Cl16 MKY "MoL",
B AOMUHUCTpaLUK, a Takke aBTOMaTUYECKN MOMNYyYUTb COOTBETCTBYIOLLEE YBEAOMIEHME MO 3NEKTPOHHON noyTe.
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3aaBuTeNb MOXET MNoMy4ynMTb MHQOpMauulo O pesynbTaTe NpefoCTaBreHUs rocyaapCTBEHHOW YCnyru B
NMCbMEHHOM (GymMaxkHOM) Buae B AOMUHUCTpaL MK, B CTPYKTypHOM nogpasaenerun Cr16 Ky "MoLL".

2.14.12. Cpok npeaocTaBneHus rocygapCTBeHHOM ycrnyru - 8 paboumx gHeN.

2.14.13. Npuem OOKYMEHTOB M Bblgava pesynbTarta NnpefocTaBneHns rocygapcTBEHHOW yenyrn MoryT ObiTb
ocyulecTBneHbl Ha 6ase CI16 IKY "MoL".

Mpn npegocTaBneHnn rocygapCTBEHHOW YCNyrn CTPYKTypHble nogpasgenenna CI6 TKY "MoLl”
OCYLLECTBMAIOT:

npvem 3anpocoB 3asBUTENEN O NPeoCTaBeHNM roCy4apCTBEHHbIX UM MYHULMMANbHBIX YCIyT;

npeacTaBneHne WHTEpPecoB  3asiBATENEW Mpu  B3aMMOAEWCTBMM C  dedepanbHbiMM  OpraHamu
WCMONMHUTENbHOW BRacTW, rocygapCTBEHHbIMU BHEOKMKETHBIMU  (POHAAMMW, WCMOSNHUTENbHBIMU  OpraHamu
rocygapctBeHHon Bnactu CaHkT-lleTepbypra, opraHamy MECTHOIO CamoyrpaBfieHus,, B TOM 4ucrne npu
OCYLLEeCTBMEHUN OTAENbHbIX FOCYAapCTBEHHbBIX NONTHOMOYUIA, NepeaaHHbIX 3akoHamu CaHkT-lNeTepbypra (nanee -
OopraHbl, MNpegocTaBRslOWME YCNyrn), a Takke oOpraHusauusMy, ydacTBylOLWUMM B  MNpegocTaBneHun
rocygapCTBEHHbIX YCyT;

npeacTaBneHne NHTepecoB OpraHoB, NPeAoCTaBAOWMX YCAyrn, NPY B3aMMOAENCTBUM C 3asiBUTENAMU;

WHOPMUPOBaHME 3asiBMTENen O nopsgke NpefocTaBneHns rocy4apCTBEHHbIX M MYHULUMNANbHbLIX YCNyr B
CIo6 MKy "M®éL" o xoge BbINOMHEHNSI 3aNpOCOB O NPeAO0CTaBNEeHUN rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, a
TaKKe Mo MHbIM BOMNPOCaM, CBA3aHHbIM C NPeAOCTaBIEHMEM rOCYAAaPCTBEHHbIX U MYHULMMATbHBIX YCIYT;

B3aMMOOEWNCTBME C OpraHamu, NpefocTaBnAlWUMKU  yCcryr, MO  BOMpocamM  MpefocTaBreHus
rocy4apCTBEHHbIX M MyHMUMMNAnbHbIX YCAYr, a Takke OpraHusauusiMu, y4acTBYWLMMW B NpeaoCTaBlieHnm
rocy4apCTBEHHbIX YCyT;

Bblgaya 3asBUTENSM LOKYMEHTOB OpPraHoB, NPeAOCTaBMSIOWMX YCNyrn, No pesynbTataM npefocTaBrneHus
rocyapCTBEHHbIX U MyHWUMNANbHBLIX YCIyr, €Cnu MHOe He NpedycMOTPEeHO 3akoHogaTenscTBoMm Poccuiickon
depepauymuy;

npvem, obpaboTtka mHPOpMaLUMN 13 UHEPOPMALMOHHBIX CUCTEM OpraHoB, MPEeAOCTaBMAAIOWMX YCIyrn, U
BblJaya 3asBUTENAM Ha OCHOBaHWWM TakoM MHGOPMaUUM AOKYMEHTOB, €CnM 3TO NpegyCMOTPEHO CornalleHneM o
B3aMMOAENCTBUN U MHOE HEe NMPeayCMOTPEHO deaepanbHbIM 3aKOHOM;

opraHusaumsi npefoCTaBMEHUA TOCYLApPCTBEHHbIX W MyHUMUMMANbHbIX Yycnyr Ha Tepputopum CaHKT-
MeTepOypra nocpeacTBOM 3aKMYeHUs1 4OroBopoB ¢ uHbIMK CIM6 TKY "M®L" n npuBnekaembiMy opraHM3auusiMm,
pacnonoXeHHbIMKU Ha TeppuTopumn CaHkT-lMeTepbypra;

OCYLLECTBIIEHNE MOHUTOPMHra KadyecTBa MpefoCTaBlieHNst rocygapCTBEHHbIX M MyHUMLMNANbHbLIX YCNyr no
npuHUMNYy "ogHoro okHa" Ha Tepputopun CaHkT-MNeTepOypra;

obecneyeHne 6ecnnaTHoro gocTtyna 3assuTenei kK MNopTtany;

npvem u nepefavy Ha paccMoTpeHne B AOMUHUCTpaLMIO xanob 3assuTenen.

B cnyyae nogauvn [OKyMEHTOB B AOAMWHMCTpaUMiO NOCPEACTBOM CTPYKTypHoOro nogpasgeneHus Cl16 [KY
"MoL" cneumanuct cTpykTypHOoro nogpasgenenus Cr6 TKY "M®L", ocywecTBngawowmi npuem LOKYMEHTOB,
npeacTaBneHHbIX Ans Nony4YeHnsi rocygapCTBEHHOM YCMyrn, BbINOMHAET creayoLwime OENCTBUS:

onpegenseT npegmeT obpalleHuns;

npvem u nepegaya Ha paccMoTpeHne B AODMUHUCTpaLMIo Xanob 3aasutenen;

NpOBOAWT NPOBEPKY NOMIHOMOYMIA NMLa, NOAALWEro AOKYMEHThI;

NPOBOAUT MNPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpebOBaHWAM, Yyka3aHHbIM B MNyHKTe 2.7 HaCTOsILLEro
AOMWHUCTPATUBHOIO pPernamMmeHTa;

OCYLLECTBNAET CKaHWPOBaHWE MpeAcTaBIEHHbIX [OKYMEHTOB, (OPMUPYET 3MEeKTPOHHOEe [eno, Bce
OOKYMEHTbl  KOTOPOro CBSA3bIBAKOTCA €AMHbIM  YHUKamNbHbIM - UOEHTU(MKALMOHHBIM  KOAOM, MO3BOJAOLLUM
YCTaHOBUTb MPUHALMEXHOCTb OOKYMEHTOB KOHKPETHOMY 3asiBUTEM M BuAy oOpalleHus 3a rocyaapCTBEHHOW
ycnyrou;

3aBEpPSIET SNEKTPOHHOE AEN0 YCUMEHHON KBANMULMPOBaHHON 3MIEKTPOHHONM nognuckto (ganee - Ol);

HanpaBnseT KoM OOKYMEHTOB W peecTp [OOKYMEHTOB B AOMUHWCTPauuio, MpegoCTaBrisowyo
rocygapCTBEHHYIO YCnyry:

B 9MEKTPOHHOM BuAe (B COCTaBe NakeTOB JNEKTPOHHbIX AeN) B TeyeHue OfHOro pabodero OHA CO OHA
obpalleHus 3asBUTeNs B CTPYKTypHoe noapasgeneHue CIr16 MKy "MoLl";

Ha OyMaxHbIX HocuTensax (B crydyae HeobxoAMMOCTU 006A3aTenbHOro NpefocTaBreHUss OpUrMHarnos
JOKYMEHTOB) - B TeUeHUue Tpex pabouunx aHern co AHA obpalleHus 3aasuTens B nogpasgeneHue Cr16 MKy "MoLl".

Mo okoHYaHUWM npuema OOKYMEHTOB Cheumanuct CTpykTypHoro nopapasgenerHus CI16 MKY "MoLU" sbipaet
3as8BUTENIO PacnucKy B Npueme JOKYMEHTOB.
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JomkHocTHOE nMuo AOMUHMCTpauun, OTBETCTBEHHOE 3a NOArOTOBKY OTBETa Mo pe3ynbTataM PacCMOTPeHus
npeAcTaBrneHHbIX 3asBUTENEM JOKYMEHTOB, HanpasnseT HeobxoanMble AOKYMEHThI (CNpaBku, NMCbMa, peLleHns 1
ap.) B cTpykTypHOe nogpasgeneHue CI16 MKY "MoOL" ana nx nocnegytowen nepegayun sagsuTento:

B 9MNEKTPOHHOM BMAE B TeyeHue oAHoro paboyero AHS CO OHSA NPUHATUS peLleHnst O npefocTaBneHun
(oTkase B npegocTaBneHnmn) 3asaBUTENO rocyaapCTBEHHOW YCnyru;

Ha OymaxHOM HocuTerne - B CpPOK He Oonee Tpex paboymx OHEW CO AHA MPUHATUSA pelieHus o
npegocTaBneHny (oTkase B MpegoCcTaBneHnmn) 3asBMTENO rOCY4apCTBEHHOW YCYTN.

Cneumanuct cTpykTypHOro nogpasgenerusi Cro FKY "M®L", oTBeTCTBEHHbI 3a Bblgadyy AOKYMEHTOB,
nonyyYeHHbIX OT AOMWHMCTPaAUMK NO pe3ynbTaTamMm PacCMOTPEHUS NPEACTaBIEHHbIX 3asBUTENEM OOKYMEHTOB, HE
nosgHee ABYX OHEN CO AHSA MX NONydYeHus OT agMuUHUCTpaumm panoHa CaHnkT-lNeTtepbypra coobuaeT 3asaBumTento o
NMPUHATOM peLleHnn no TenedoHy (C 3anucblo AaThbl U BpeMeHW TenedOHHOro 3BOHKA), a Takke O BO3MOXHOCTM
nonyyYeHns JOKYMEHTOB B CTPYKTYpPHOM nogpasgenenun CIr16 MKy "MoL".

2.15. OcobeHHOCTM NpeaocTaBneHNsi rocyaapCTBEHHON YCNYrn B 3NEKTPOHHOM dhopme Ha NopTane.

2.15.1. 3asButens MoXeT Nonyy4ntb MHPOPMALMIO O FOCYLapCTBEHHOW ycnyre, B TOM 4Yucre O nopsiake
npeaocTaBsneHus ycnyru, Ha NopTane.

3asBuUTEND MOXET O3HaKOMUTBCS C (POPMOM 3asdABMEHMS U UHBIMW LOOKYMEHTaMu, HeobxooumbiMu AONs
nony4eHus rocyaapCTBEHHON ycnyru, Ha [NopTane, npy HEO6XOAMMOCTN COXPaHUTb UX Ha KOMMNbIOTEPE.

Hdoctyn K cBedeHWsiIM O MNpPeAoCTaBlEeHUMU TOCYLApPCTBEHHOW YCryrM, Mopsiake npeaocTaBreHus
rocy4apCTBEHHOW YyCrnyrM U K OopMe 3asiBEHUS U WMHbIM [OKyMEeHTaMm BbinofHseTca 6e3 npeaBapuTEnbHON
aBTopm3auun 3aasuTens Ha lNMopTane n Ha denepansHoMm NopTane.

Mocne aBTOopM3auun Ha MNMopTane 3asABUTENb MOXET:

nodaTb ONEKTPOHHOE 3asiBieHWe U OTCKaHWpOBaHHble 00pa3bl JOKYMEHTOB (rpadwuueckue dannbl),
HeobxoauMmble ANst NPeLOCTaBMNEHNUsS] TOCYAapCTBEHHOM ycnyrn, Yyepea NopTtan;

nonyyYnTb CBEOEHUS O XO4e MpenoCTaBIieHUA rOCyJapCTBEHHOW YCNyrM B Clydae Mofaun 3asiBrieHune
nocpeactsom lNopTana;

nonyyYnTb pesynbTaT NpegoCTaBeHNSA roCyaapCTBEHHOW YCIyru.

3asBuTenb OOMKEH aBTOpM30oBaThCs Ha [lopTane ¢ MCNONb3OBaHWEM YYETHOW 3anucy nonb3oBaTens B
ECUNA.

3aaBuTENb MOXET 3aperncTpupoBaTh YYeTHYI0 3anucb none3osatens ECUA B cOOTBETCTBUM C YCINOBUSIMU
ncnons3osaHus ECUA.

Mocne aBTOopM3aunM 3asBUTENb MOXET 3aiTh B "JIMuHbIA KabuHeT" Ha NopTane, roe oTobpaxatTcs paHee
NOLaHHbIE 3NEKTPOHHbIE 3asBMEHUSs WU pe3ynbTaTbl NPELOCTABMNEHUS TOCYLAPCTBEHHbLIX YCNYr B 3MEKTPOHHOM
dopme.

2.15.2. 3agBuTenb MOXET NOMyyYuTb roCyAapCTBEHHYKO YCNyry B 3NeKTPOHHOW hopme nyTeM 3anofiHeHus
3NEKTPOHHOrO 3asBnenus Ha MNopTtane.

[na nogayun anekTpoHHOro 3asBreHus Ha [NopTane 3asBuTENb BLINOMHAET creaytowme 4eNCTBUSA:

n3yyaet onucaHve rocygapCTBeHHON yCryrn B COOTBETCTBYOWEeM pasgene Noptana;

3HAKOMUTCH C YCMNOBUSMU 1 MOPSOKOM MPefoCTaBeHns rocygapCTBEHHOW YCNyrn B SMEKTPOHHON hopme,
pa3MelleHHbIMK Ha [MopTane B COOTBETCTBYIOLLEM pasgerne;

nepexoauT Mo CCbISIKe Ha 3KpaHHYHo hopmMy 3asBneHus Ha lNMopTtane (ganee - opmMa 3aaBneHus);

npoxoaunt aBTopmnsauuto Ha MNopTtane yepe3 ECUA;

noAaTBepxaaeT corrnacve Ha o6paboTKy nepcoHanbHbIX [AaHHbIX (YyCTaHaBNMBAET COOTBETCTBYIOLLYHO
OTMETKY B (bopMe 3NEKTPOHHOIO 3asiBIEHUS);

noaTBepxaaeT akT O3HAKOMIIEHWsT W corfacuss C  YCroBUMSIMM M MOPSAKOM  MpefoCcTaBleHus
rocy4apCTBEHHOW YCMyrn B SMEeKTPOHHOW ¢opme (ycTaHaBnvMBaeT COOTBETCTBYIOLLYID OTMETKY O corfacuu B
dopMe 3NEKTPOHHOTO 3asBNEHUS);

3anonHAeT PopMy SMEKTPOHHOTO 3asiBIIEHUS, BKIOYAKOLLYIO CBEAEHMS, He0OX0aMMble u 0ba3aTenbHble 4Ns
npegocTaBneHnst rocygapCTBEHHON YCMyru;

npuKpennseT OTCKaHWPOBaHHble 06pasbl OOKYMEHTOB (rpadpmyeckvme dawinbl) K (opme 3MneKTPOHHOro
3asBrEHNs;

NnoAaTBepXXAaeT [OCTOBEPHOCTb COOOLLEHHbIX CBedeHUW (yCTaHaBnMBaeT COOTBETCTBYHLLYD OTMETKY B
dopMe 3NEKTPOHHOIO 3asiBNEHUS);

OTNpaBnseT 3anofiIHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaxvMMaeT COOTBETCTBYIOLYIO KHOMKY B dopme
3NEKTPOHHOrO 3asBNeHns);

nony4yaet Ha [Noptane B "JlnyHOM kabuHeTe" M NO BNEKTPOHHOM MoyTe yBeAOMIMeHWe, noaTBepxaarLlee,
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4YTO 3asiBfieHMe OTnpaBrieHo (Mpuem anekTpoHHoro 3aasneHus MAUC 3IY), ysegomneHuve, noarsepxaatoLLee,
4YTO 3asiBNeHne nony4yeHo cneumanucTtom AQMMHUCTPAaLMK, B KOTOPOM YKa3sblBalOTCs, B TOM yucrne, ceefeHus ob
opraHusauumm, npeaocTaBnAlLLEen FoCy4apCTBEHHY YChyry, a Takke WOeHTU(UKALMOHHBIA HOMep M faTa
ANEKTPOHHOIO 3asiBIIEHUS.

[Mpn HeoBXxoaAMMOCTU CoXpaHAeT yBeAOMMNEHNE ANd neyaTtu.

2.15.3. 3asBuTenb MOXeET MONMy4YnTb CBEAEHUS O Xo4e NpPedoCTaBfEeHUs roCydapCTBEHHOW YCnyrn B
3MEKTPOHHON hopMeE.

3aaBuTENb MMEET BO3MOXHOCTb OTCIEXMBATb CTaTyCc NogaHHOro obpalleHus B cryyae nogadv 3asiBNeHus
yepes lNopTan:

no naeHTUMKaLMoHHOMY HOMEPY M AaTe 3NeKTPOHHOro 3asBneHus Ha NopTtane vepes "[InyHbin KabnHeT" B
cny4vae nogayv 3aseneHuns nocpenctsom Noprana;

no yBeAOMIIEHUAM, NMOCTYNALLMM Ha SNEKTPOHHYIO MOYTY.

3asBuTenb MOXeT nonydnte MHAOPMaUUID O XO4e W pesynbTate npeaocTaBfeHus rocygapCTBEHHOM
yCcnyru, a Tarkke o ganbHenwnx gencTensx (Mpu HeobxoaAMMocTH).

2.15.4. MonyyeHune pesynbTaTa rocygapCTBEHHOMN YCMyru 3asBUTENEM.

B cnyyae obpaleHus 3aaBuTens 3a noslydeHnem MHGOpMaLMU O rocyaapCTBEHHOW YCryre 3asiBUTENO
NpeaoCcTaBnsieTCs MNOJSiHadA, akTyanbHasi U OOCTOBepHas uHdopmauus O nopsake NpedoCTaBreHus ycrnyrm Ha
MopTtane.

B cnyyae obpalleHus 3aaBuTens 3a nonydeHnem uHdopmaumm o opme 3asBEHUN N UHBIX AOKYMEHTOB
pe3ynbLTaTtoM npefocTaBneHnsa rocygapCTBEHHOM YCNYrn SIBNAETCA BO3MOXHOCTb O3HAaKOMUTBLCA C 3asiBNEHUEM U
WHbIMWN JOKyMeHTamu Ha [NopTane.

3aaBuTENb MOXET MOMy4YMTb pesynbTaT YCryrMu B 3neKTpoHHOM Buae 6e3 HeobxoaMmocTM NonyYnTb
OyMmakHbI OOKYMEHT B AoMunHUCTpaumun. 3aseutenb Ha NopTtane yYepes "JInYHbIn KabUHET" MOXET 03HaKOMUTLCS
C MPUHATLIM PELUEHMEM, a TaKkKe Nofny4yaeT COOTBETCTBYOLLEE YBEAOMIEHNE MO SFIEKTPOHHOW MoYTe.

3asBuTenb nonyyaeT pesynbTaT nNpegocTaBreHus (O0Tka3 B NpegoCcTaBNeHUN) rocyaapCTBEHHOW ycnyrn B
3NEeKTpoHHOM Buae Ha [loptane. 3asBuTenb MOXET MOMy4uTb pes3ynbTaT npegocTaBneHvs (oTka3 B
npegocTaBneHnn) rocyaapcTBeHHOW ycnyrn B AOMUHWMCTpauuM unu B CTPYKTypHOM nogpasgeneHun CIr16 IKY
"MoLl".

Mpu nnyHom obpaweHnn B CI6 TKY "M®L" 3a pesynbtatom npegocrtaBneHvss (OTka3om B
npegocTaBneHnn) rocyaapCTBEHHON YCNyrn 3asiBMTEN0 HEOOXOOUMO NPeaoCTaBUTbL yBEAOMIIEHWNE, NOCTYNMBLUEE
B "lluyHbii kabuHeT" lMopTana nNubo Ha agpec 3NEKTPOHHOW MOYThl, @ TaKKe OpurMHanbl OOKYMEHTOB (Mpu
HeobXx04MMOCTH), HEOOXOAMMbIX 4118 PeoCTaBeHNst rOCY4apCTBEHHOW YCMYIW.

[ll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOMHEHUSA
agMUHUCTPaTUBHBLIX Npoueayp (aencrTeun), TpeboBaHMs K Nopsgky
NX BbIMNOMTHEHWS!, B TOM YMCre OCOBEHHOCTU BbIMONTHEHNS
agMUHUCTPaTUBHBIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHON hopme

MpenocTaBneHne rocydapCTBEHHOW YCnyrM BkhAovaeT B cebs  nocnegoBaTeslbHOCTb — CredytoLmx
aAMUHUCTPaTMBHbIX NpoLeayp:

rnogava 3asiBNeHns 0 HeB3MMaHUN poaUTENBLCKON MaThbl, O KOMMEHcaLWK;

aKkTyanusauus 3asiBfieHns 0 HeB3MMaHUN poaUTENBLCKON NaThbl, O KOMMEHCALMMY;

MOAroTOBKa U HanpaBneHne MeXBeAOMCTBEHHOMO 3anpoca B MHOW opraH (opraHu3aLuio) o npeaocTaBnieHnm
OOKYMEHTOB (MHpopmaumm), HeOBXOAUMBIX ANS MPUHATUS PELLEHUs O NpeaoCTaBreHn rocyaapCTBEHHON yCnyru
3asBUTENIO;

paccMOTpeHMe 3asiBNeHNst U NPeACTaBMNeHHbIX 3asBUTENeM AOKYMEHTOB B AAMUHUCTPALMIO U MPUHSITVE
PeLUEHUsi O HEB3UMaHWUN POAUTENBCKON NNaThl UMK O NPEAOCTaBNEeHNN KOMMNeHcaLuu;

nHpopmmposarme OO 0 HeB3UMaHWUN POAUTENBCKON NaThl UMW Ha3Ha4YeHUM KOMMeHcaLum.

3.1. Nogaya 3asBneHnst 0 HEB3MMaHUN POAUTENBCKOWN NNaTbl, O KOMNEeHcauum

3.1.1. KOpugundeckum akToMm, SBMASOLWMMCH OCHOBAHMEM NS Hayana agMUHUCTPaTUBHOW npouenypbl
saBnseTca obpalleHue 3assutenda Ha [Noptan unu B Cl6 MKY "MOL" ¢ 3agBneHMeM Ha TeKylWnin KaneHaapHbIN
roq.

3.1.2. Ana HeB3MMaHUSa poauTenbCKOW nnaTtbl UMK NPenoCTaBNEHUs KOMMEHcaUun 3asiBUTENb 3anosiHaeT
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3asBneHne cornacHo npunoxeHmto N 3 kK Hactoswemy AOMUHUCTPATUMBHOMY pernameHTy Ha OCHOBaHMK
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 HacToswero AAMUHUCTPATMBHOIO perfnameHTa.

3.1.3. aasutenem, uMeOLLUM AeTen OAHOro rofa poOXaeHUs unu aetemn, ogHoBpemeHHo nocelatowmux OO,
0bopMIIAOTCA 3asaBfEHNA Ha KaXkgoro pebeHka.

3.1.4. OTBETCTBEHHbIM 3a WUCMNOMHEHWEe aAMWHUCTPATMBHOW Mpoueaypbl B 4acTu npuvemMa 3asiBreHus
ssnsetca cneunanuct CIr16 Ky "MoLU" (npu nogave 3asenerHuss yepes Cr16 MKy "MoL"), B yactu perncrpauum
3asBneHns - cneunannuct AgMMHUCTpaumm.

3.1.5. Kputepun NpuHATUA peLLEeHns: COOTBETCTBUE 3asBreHnsa ¢opme, ykasaHHoOM B npunoxeHun N 3
HacTosLero ADMUHUCTPATMBHOIO perfamMmeHTa.

3.1.6. PesynbTaTtoM aAMWHUCTPATMBHOW MNpoLedypbl SBMAsieTCsi peructpauus 3aserneHus B MAUC 3IY,
HanpasreHvne 3asBUTENI0 YBEAOMIIEHMS O perncTpaLmmn 3asBreHns UM oTkasa B permctpaumm 3asiBneHus.

3.1.7. Cnocob dwukcaumm pesynbTata agMUHUCTPATUMBHOW Mpoueaypbl: MPUCBOEHUE  3asiBNEHUI0
noeHTnmkaynoHHoro Homepa 8 MAVC 3rI'Y.

3.1.8. Cpok BbINONHEHMS aAMUHMCTPATMBHOM Npoueaypsl - He 6onee ogHoro paboyero gHs.

3.2. AkTyanunsaums 3asBfeH1s 0 HEB3MMaHMUM POOUTENBCKOM NaThl, O KOMNEHcaLMm

3.2.1. KOpuanyeckum akTom, SIBASALWUMCA OCHOBaHMEM [MS Hayana agMWHUCTPaTMBHOW npouenypsbl,
sBnsieTca obpauleHne 3assutens Ha Moptan nnm B CI16 TKY "MOL" ana akTyanusauumn 3apermctpupoBaHHOro
paHee 3asBNeHNs 0 HEB3MMaHWUU POAMUTENLCKOW MNaThl UMW O KOMMEHCALUN.

3.2.1.1. 3asBuTenb MMeeT NpaBo B MNOCEAHUA MecCsL NPeaoCcTaBfieHnUst FOCYy4apCTBEHHOW YCNyrin B CBS3W C
NUCTEeYEeHMeM cpoka HeB3UMaHWS pPoaUTENbCKOW NnaTthl, NPeAoCTaBNeHns KOMMeHcauMm akTyanu3npoBaTtb paHee
nogaHHoe 3asiBreHue.

3asBUTENb MOXET aKTyanuanpoBaTb 3asiBIIEHNE TONbKO NO MECTY ero nepBMYHON NO4ayun B 3aBUCUMOCTU OT
cnocoba nogauu.

Mpn akTyanusauum 3asiBreHus 3asBuTeNb UMEET NpaBO W3MEHUTb rof (4aty) Hadana HeB3UMaHus
pOAUTENBCKOM NMaThbl UMW KOMMEHCAL MW,

3.2.2. 3asgBneHve nocne akTyanu3auum wnu nogayvnm HOBOroO 3asdBfEHMSI paccMaTpuBaeTca B
AOMUHUCTPaUUKM B COOTBETCTBUN C HACTOALWMM AOMUHUCTPATUBHBIM pernameHToM.

OTBETCTBEHHbIM 3a UCMONHEHWE aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCA 3asaBUTENb.

3.2.3. 3asButeno MMeeT NpaBO MNOCre BO3HWKHOBEHUS UMW U3MEHEHUSI OCHOBaHWW Ans HeB3MMaHUS
poauTenbCckonM nnatbl, ANs nNpedocTaBneHuUs KOMMeHcauuu npu U3MEeHeHuM amMunumn, KUMeHW, oT4vecTBa
3asaBuTEnst U pebeHka, gaTel poxaeHus pebeHka, pekBM3MTOB AOKYMEHTOB, nepeBoga pebeHka B gpyroe OO,
noaatb HOBOE 3asiBMeEHME.

3.2.4. OTBETCTBEHHbIM 3a WCMOSNIHEHWE aAMWHUCTPATMBHOW Mpoueaypbl B 4acTu npuvemMa 3asiBreHus
sasnsaetca cneuunanuct Cr16 Ky "MoLU" (npu nogave 3assnexHus yepes Cro6 MKy "MoL"), B yactu peructpauum
3asBNeHNs - cneumannuct AGMUHUCTpaL K.

3.2.5. Kputepum npuHATUA peLleHUsi: COOTBETCTBME 3asiBrieHus dopme, ykasaHHon B npunoxeHun N 3
HacToAwero AAMWHUCTPATMBHOIO perfiameHTa, C BHECEHHbIMM W3MEHeHMsIMM (gaTa, rog npegocTaBneHust
rocy4apCTBEHHOW yCrnyru).

3.2.6. PesynbTaTtoM agMWHUCTPATMBHOW npoueanypbl aBngetcs noctynneHne B MANC 3I'Y 3assneHus c
BHECEHHbIMU U3MEHEeHUaMN (faTa, rog NnpefocTaBneHus rocyaapCTBEHHON ycnyru).

3.2.7. Cnocobom dukcauum pesynbrata agMUHUCTPATUBHOW NpoLeaypbl SIBASETCS M3MEHeHue craTtyca
3aasneHns 8 MAUC 3rI'y.

3.3. lNogrotoBka M HanpaBreHMe MeXBEAOMCTBEHHOINO 3anpoca B WHOW opraH (opraHu3auuio) o
npegocTaBneHnn AOKYMeEHTOB (MHdopmaumm), HeoOXOAUMBbIX ANS MNPUHATUS pelieHnss O NpegoCTaBeHnm
rocyfapCTBEHHOW yCryrn 3asBuUTento

3.3.1. KOpuanyeckum ¢akTom, SBMASOWMMCS OCHOBaHMEM Afs Hayana agMUWHUCTPaTUMBHOWM npouenypsbl,
SIBNSAETCA  HENpedoCTaBfieHMe  3asiBUTENEM  [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.7.2  HacTOsLIero
AOMWHUCTPaATMBHOIO pernameHTa.

3.3.2. B cnyyae HenpeaocTaBneHUs1 3asiBUTENEM [OKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7.2 HacTosLlero
AOMUHUCTPATUBHOIO pernameHTa, YNofHOMOYEHHOEe nUUo AOMUHUCTpPaUMU HanpaBnsieT MeXBeAOMCTBEHHbIN
3anpoc.
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3.3.3. B pamkax agmMuHUCTpaTMBHOW npoLenypbl cneuvanuct AAMUHUCTpaUUW, OTBETCTBEHHbLIN 3a
NnoAroTOBKY, HarnpaBneHwe MeXBEeOOMCTBEHHbIX 3arnpoOCOB W NOMyvyeHMe OTBETOB Ha HWUX, OCyLlecTBrnseT
cnegywoLimne agMUHUCTpPaTUBHbIE AENCTBUS:

onpegensieT CocTaB [AOKYMEHTOB (MHGOpMauuMK), noanexalimx MnonyyYeHuto Mno MeXBeLOMCTBEHHbIM
3anpocam, 1 opraHbl (OpraHm3auun), B KOTOpble JOIMKHbI ObITh HaMpaBneHbl MEXBEAOMCTBEHHbIE 3aMpocChl;

noaroTasnMBaeT NPOeKTbl MEXBEeAOMCTBEHHbIX 3arpoCcoB, B TOM yMcne B hopMe 3rEeKTPOHHOro JOKYMEHTa;

npM HeoOXOAMMOCTM MpPEACTaBnsieT MpPOEKTbl MEXBEAOMCTBEHHbIX 3arnpoCcoB Ha MOANMUCH  nuvuy,
YMNONMHOMOYEHHOMY MOoAMNUCLIBaTb MEXBEAOMCTBEHHbIE 3anpochl, B TOM YMCNEe C UCMOMNb30BaHNEM 3IEKTPOHHON
noanucw;

HanpasnseT MexXBeJOMCTBEHHbIE 3anpochl B!

K3AI'C (3anpawwvBaeTcs: CBUOETENBCTBO O POXAEHUN pebeHKa, CBUAETENbCTBO O CMEPTU POAMTENS], eCrun
OOKYMeHTbI Obinn BblAaHbl Ha TeppuTopun CaHkt-MNeTepbypra);

OMCY (3anpawmBaeTcsa: AOKYMEHT, MOATBEPXAAKLWUN nonHomMouns 3aasuTensa (B crnydae obpalieHus
onekyHa), BblaaHHbINn Ha TeppuTtopun CaHkT-lNeTepbypra);

®CCI1 (3anpawwmBaeTcs: cnpaBka M3 cnyx0Obl CygebHbIX MPUCTaBOB O HEWUCMONHEHMM peLleHus cyga o
B3bICKAHUN anMMeEHTOB, BblAaHHas Ha TeppuTtopun CaHkT-lNeTepbypra);

YOMC (3anpalumBaeTcs: cnpaeka O Bble3fe rpaxgaHnHa Ha NOCTOSIHHOE XUTENbCTBO 3a rpaHuLy);

nonyyaeTt OTBETbl HA MEXBEeJOMCTBEHHbIE 3aMnpocChl;

aHanuampyeT OOKYMEHTbl (MHJOPMaLUMIo), NOMyYeHHble B pamKax MEXBEAOMCTBEHHOIO B3aMMOLENCTBUS
(oTBETHI HA MEXBELOMCTBEHHbIE 3aMpoChl), HA COOTBETCTBME HaNpPaBeHHOMY MEXBEJOMCTBEHHOMY 3anpocy.

MexBeJOMCTBEHHBbIN 3anpoc AOMKEH coaepXaTtb cneaylolne cBeaeHus:

HavMeHOBaHWe opraHa (opraHu3auum), HanpaenALEro MEXBEAOMCTBEHHbIV 3anpoc;

HavMeHoBaHWe opraHa (opraHvsauum), B agpec KOTOPOro HanpaBnseTcs MeXBEe4OMCTBEHHbIN 3anpoc;

HaMMeHOBaHMe yCcnyru, Ang npeaoCcTaBfeHus KOTOPOM HeobXoammo npeacTaBneHne OOKyMeHTa u(unum)
WHbopmaumm, a Takke, ecrnm umeeTcs, Homep (MaeHTUMKaATOP) TakoM YCryrn B peecTpe rocyaapCTBEHHbIX YCryr
UNn peecTpe MyHUUUNanbHbIX YCIyr;

yKa3aHMe Ha MOSfIoKEHUS HOPMATMBHOrO TMPAaBOBOrO akTa, KOTOPbIMW YCTAHOBMEHO npeacTaBreHne
OOKyMeHTa u(nnn) nHgopmarmm, HeobxoanmbIX ANA NPeaocTaBreHns yCryrn, U ykas3aHue Ha PeKBU3UTbI AaHHOMo
HOpMaTUBHOIO NPaBOBOro aKkTa;

cBefeHusl, Heobxogumble [Ans  npeacTaBreHWss [OKymMeHTa wu(unu) wuHOpMauuuM, YCTaHOBIEHHbIE
HacToAWMM AAMWHUCTPATMBHLIM pernaMeHToM, a Takke cBefeHud, npeaycMOTpeHHble HOPMaTMBHbLIMU
NpaBOBbIMY aKTaMu Kak HeoOXxoaMMble Anst NpeAcTaBneHns Taknx JOKYMEHTOB U(Mnu) nHcpopmauuu;

KOHTaKTHYI0 MH(bopMaLMIo ANg HanpaBneHns oTBeTa Ha MeXXBeJOMCTBEHHbIV 3anpoc;

AaTy HanpasreHus MeXBeJOMCTBEHHOro 3arnpoca W CPOK OXuOaemoro oTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc;

damMunuio, MMs, OTYECTBO W [OIMKHOCTb fvua, MOArOTOBMBLLENO U HanpaBMBLUETO MEXBEOOMCTBEHHbIN
3anpoc, ero NOAnMCb, B TOM YMCIE 3MEKTPOHHAsA Noanuch, a Takke HOMep cnyxebHoro TenedoHa u(unu) agpec
3MNEKTPOHHON NOYThI AAHHOIO Nnua ANsi CBA3W.

MexBeOMCTBEHHbIWN 3anpoc HanpaBnseTcs:

nocpeactsom CM3B CI16;

Mo 3MEKTPOHHOWN NOoYTEe C UCMOMb30BaHMEM KBaNMMULIMPOBAHHOW 3NIEKTPOHHON NOAMNUCU N LUIMPOBaAHUEM.

[atoi HanpaBneHus MeXBeJOMCTBEHHOro 3anpoca cyuMTaeTcs faTa perucrpauuum ucxogsulero sanpoca
cuctemon ynpaeneHus CM3B CI6 nubo pata oTnpaBkM AOKYMEHTa C MEXBEOOMCTBEHHbLIM 3arnpocoMm Mo
3MNEeKTpPOHHOM no4vte. B cnydyae HanpaBneHusi MeXBEOOMCTBEHHOrO 3anpoca WHbIMM  crnocobamu,
npeayCcMOTPEHHbIMU 3aKOHOAATENbCTBOM, OHEM HanpaBneHuss MeXBeAOMCTBEHHOro 3arnpoca cuMtaeTcs Aarta
NMOYTOBOrO OTNPaBMEHMS.

3.3.4. OTBETCTBEHHbIM 3@ WUCMOJSIHEHWE aAMWHUCTPATMBHOW Mpoueaypbl SBMASETCS  creuynanuct
AoMuUHUCTpaumn.

3.3.5. Kputepuem npuHATUS pelleHns B pamkKax agMUHUCTPATMBHOW npouenypbl SABNSETCH nonyvyeHve
OTBETOB Ha MEXBEJOMCTBEHHbIE 3anpochl.

3.3.6. PesynbtatoM agMUHUCTPATMBHOM Npoueaypbl SBMASEeTCA COCTaBfeHMe NosiHOro naketa AOKYyMEHTOB B
COOTBETCTBMM C MYHKTOM 2.7 HacTodALero AOMUHUCTPATMBHOIO perrnamMeHTa.

3.3.7. Cnocobom cbukcaLmm pesynbTaTa BbIMOMHEHUA aOMUWHUCTPATUBHOW Mpoueaypbl  ABRAseTCA
perncTpaumsi MexBeJOMCTBEHHOro 3anpoca W OTBeTa Ha MEXBeOOMCTBEHHbI 3anpoc B BeJOMCTBEHHON
MHOPMaLNOHHON cucteme AOMUHUCTPaLMN.
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3.3.8. Cpok BbINONHEHNA aAMUHUCTPATMBHON NpoLeaypbl - He 6onee nNsaATKM pabounx gHEN.

3.4. PaccmoTpeHne 3asBneHnst U npeacTaBeHHbIX 3agBuTenemM AOKYMEHTOB B AOMUHUCTPALMIO U NPUHATME
peLleHns 0 HEB3NMaHWUM POANTENBLCKON NNaThbl UM O NPegoCTaBNEeHNN KOMNEeHcaLUun

3.4.1. KOpnanyeckum akTom, SBASALWUMCA OCHOBaHVMEM [ANS Hayana agMWHUCTPaTMBHOMW npouenypsbl,
ABNAETCA NocTynneHve B AOMUHUCTPAaLMIO 3adBMeHs.

3.4.2. YnonHomo4eHHoe nuuo AAMWHUCTpaUMM paccMmaTpuBaeT NoCTynuBLLEe 3asiBNEHWe B TeYeHue NATu
paboymx aHel ¢ MOMeHTa peructpaumm 3assneHms 8 MANC 3IY:

npoBepsieT COOTBETCTBME NPEACTABIEHHbLIX 3asBMTENEM [OOKYMEHTOB MepedqHi Tpebyembix Ans
HeB3MMaHusa poauTenbCKOW NnaTthl, AN NpefoCcTaBneHnsa KoMNeHcaumm, Cpok Nx 4encTBus;

npoeepsieT Hannume pebeHka B cnucoyHom coctaBe OO B PernoHanbHon 6a3e gaHHbIX rocyaapCTBEHHbIX
obeobpasoBaTenbHbix yupexaeHun AVICY "lMaparpad”.

B xoge paccmoTpeHus 3asBNeHns OLeHNBaETCs Hannyne cnegyoLwmx OCHOBaHUA Ans oTkasa:

oTcyTcTBME pebeHka B cnucoyHom coctase OO;

HEeCOOTBETCTBUE CBEEHUI, YKa3aHHbIX B 3asiBNEHNN, NPeaCTaBleHHbIM JOKYMEHTaM.

3.4.3. YnonHomo4eHHoe nmuo AgMUHMUCTpauunM No pesynbTataM pacCMOTPEHUs 3asBNEeHUs U OOKYMEHTOB,
noaTBepXXaalLWmnX CBeAeHUs, yKa3aHHble 3asBUTENeM B 3asiBNEeHNN:

B Clydyae HanuMuusi OCHOBaHWWA ANs OTka3a B MpPedoCTaBlEHMM YCMyrM - rOTOBMT nucbMo 06 oTkase B
HEB3MMaHuUM POAMTENbCKOW MnaTthbl, B NpeAocTaBneHnM KoMMeHcauum cornacHo npunoxeHuto N 6 HacTtosiwero
AOMWHUCTPATMBHOIO perrnamMmeHTa (He NpuBoanNTCS);

B Cnyyae OTCYTCTBMSI OCHOBaHMM AN OTKasa B NpeAoCTaBneHumn YCrnyrn - roTOBUT MPOEKT pacrnopsiKeHnsa o
HEB3MMaHUU poaUTENbCKOM NMaTtbl, O NPegoCTaBNeHUN KOMMEHcauun C MpUMoXeHMeM CBeOeHUN Ha TeKyliuin
KaneHgapHbIin rog (UWnNu OO MOMEHTa Hanuuusa y 3asBuUTENs OCHOBAHWMIA) O HEB3MMaHWWM, O MNpPeAoCTaBMAEHMM
KOMMNeHcauMm Ha OCHOBaHUWM MOCTYMMBLUMX 3asBReHun no ¢popme cornacHo npunoxeHunto N 8 kK HacToswemy
AOMWHUCTPATMBHOMY pernameHTy (He NpuBoanuTCs).

3.4.4. PykoBoantens AOMUHUCTPaLMK;

u3yyaet nepegaHHble emy Ans NoANMCaHUsA NPOEKT pacnopsbkeHns nMbo nucbma ob oTkase u noanuceiBaeT
nx;

B CNy4yae Hecornacusl usnaraeTt 3ameyaHnsi U BO3BpaLLaeT yKasaHHble JOKYMEHTbI Ha AopaboTkKy.

3.4.5. lNocne nognucaHusa pykoBoguTenem AOMUHUCTPaLUKN YKa3aHHbIX JOKYMEHTOB YNOMHOMOYEHHOe NuLo
AOMWHMCTPaUMK, OTBETCTBEHHOE 3a MOAFOTOBKY peleHnss O HeB3uMaHun (00 oTkase B HEB3MMaHWM)
poAMTENBCKON MnaThl, 0 NpegocTaBneHnn (06 oTkase B NpeAoCTaBNeHMN) KOMMEHCALNN:

MHOPMUPYET 3aABUTENS O MPUHATOM PELLUEHUN (HanpaBnseT KOMUI0 pacropsiKeHus unu nuceMo ob oTkase
3aasutento B "JIMyHbin kabuHeT" Ha [MopTtane wnm B CI6 TKY "MOL" B 3aBucumocTn oT crnocoba nogauyu
3aaBUTENEM 3asiBNEHUS);

HanpaBnseT peleHne O HEB3NMaHMU pPoanUTENbCKON nnatbl NM6o 06 oTkase B HEB3NMaHWN POAUTENbCKON
nnatbl, O HA3HAYeHMM KOMMeHcaumm nNnbo o6 oTka3e B Ha3HaYeHMU KOMMEeHcauuu Anst OCyLeCcTBMEeHUs pacyeTa
pasmepa poAnTEnbCKON NnaTthbl 3a NPUCMOTP U yxof 3a pebeHkom B OO.

B cnyyae nognucaHusa B TeveHue KaneHgapHOro roga HOBOrO PacnopsPkeHWss cTapoe yTpadvMBaeT cuny C
OaTtbl BCTYNMEHUS B CUNY HOBOrO PacrnopsXeHus.

3.4.6. OTBETCTBEHHbIM 3@ WUCMOMHEHME agMUHUCTPaATUBHOMW NpoLeaypbl SBMSeTCA YNONHOMOYEHHOE NULo
AoMuUHUCTpaumn.

3.4.7. KpuTepyn MpuHATUS peLleHUs: HanuuMe OCHOBaHWW [ANns OTKasa, YyKasaHHbIX B MyHkTe 3.2.2
HacTodLwero AOMVHUCTPaTMBHOIO perrnamMeHTa.

3.4.8. PesynbTatoM agMMHMCTPATMBHOM NMpoLEeAypbl ABNSETCA u3gaHue pacnopsxeHus AgmuHuctpauum ob
ocBoboxaeHun oT ommnaTtel 3a npucMoTp M yxogd B OO, npegoctaBneHve KOMNeHcauuu; WMHPOPMUPOBaHME
3aABUTENS O NPUHATOM peLleHuun, HanpaeneHme B OO pacnopsikeHus.

3.4.9. Cnocob dwmkcaummn pesynbrata agMUHUCTPATMBHOWM Mpouenypbl: NoAnMcaHHOE PYKOBOAMTENEM
AOMWHMCTPaUMM pacnopshkeHne UM NnMcbMo 06 OTka3e B HEB3MMaHWWM POAMUTENbLCKON MnaThl, B NPeAoCTaBieHnm
KOMMeHcaunu.

3.5. UndopmumposaHne OO 0 HEB3MMAHUM POAUTENBCKOW NaThbl UM HAa3HAYEHUM KOMMNEHCALMK

3.5.1. }OpI/ID,W-IeCKMM CbaKTOM, ABNndAOLIMMCA OCHOBaHMeM AO5nda Hadana aﬂMMHMCTpaTMBHOﬁ npouenypesbl,
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saBnsaetca noctynneHme B OO pacnopsikeHus.

3.5.2. JomkHocTHoe nuuo OO exemecsavHO € AaTbl NPUHATUS AOMWHUCTPAUMEN peLleHMs O Ha3Ha4yeHuu
KOMMeHcaunm BbiaaeT 3asaBUTENIO NNATEXHbIN JOKYMEHT ANS BHECEHUS NnaThl 3@ NPUCMOTP M yxo[ 3a pebeHKoM B
OO0, cogepxalmi pacyeT pasmepa KoMneHcauum YacT poanuTenbLCKoM NnaThbl.

3.5.3. B cnyyae npuvHATUA pelueHuss o HeB3uMaHunm pogutenbckon nnatel OO He BblgaeT 3asaBUTENHO
NNaTeXHblN JOKYMEHT.

3.5.4. OTBETCTBEHHbBIM 32 UCMOMHEHNE afMUHUCTPATUBHON Npoueaypbl ABnseTcsa pykosoguTens OO.

3.5.5. Kputepun npunatms pelueHus: nonydeHme OO pacnopsbkeHns AQMUHUCTpaL K.

3.5.6. PesynbTatoM agMVHUCTPATMBHOW NPOLIEAYPbI ABNSAETCHA NNaTeXHbIN JOKYMEHT, ANA BHECEHUS nnaTbl
3a NpMCMOTP 1 yxog 3a pebeHkom B OO cogepxalmi pacdeT pasmepa KoMneHcauuu.

3.5.7. Cnocobom dukcauun pesynbTaTa agMUHUCTPATUBHON NMpoueaypbl ABASETCS NNaTeXHbI JOKYMEHT B
Cny4ae Ha3Ha4YeHUs KOMMeHcaLumm.

V. dopmbl KOHTPONS 3a NpegoCTaBEeHNEeM rocyaapCTBEHHOW YCNyru

4.1. TeKkywmn KOHTpONMb 3a cobniogeHnemMm  nocrnegoBaTeNbHOCTM  OEWCTBUW,  ONpeaenieHHbIX
aAMUHUCTPATMBHBIMW  MpouedypaMuM MO NPefoCTaBfEHU0  rOCYAapCTBEHHOW  YCNyru, OCYLLECTBMSeTCA
pykoBoauTenem AgMUHMUCTpauun.

4.2. PykoBogutenb AQMUHUCTPALMK OCYLLLECTBNSET KOHTPOSb 3a:

Hagnexawmm WCMNOfHEHNEM HacTosAwero AOMWHUCTPATUBHOIO perfiameHTa  yrnorHOMOYEHHbIM  fNLIOM
AoMUHUCTpaumm;

obecneyeHMeM COXPaHHOCTU MPUHATLIX OT 3asBUTENS OOKYMEHTOB WM COGNogeHWeM YNOrHOMOYEHHbIM
nvuomMm AgMUHUCTpaLmmn ocobeHHocTel no cbopy n 06paboTke NepcoHanbHbIX AaHHbIX 3asBUTENS.

4.3. YnonHomo4eHHoe nuuo AAMUHUCTpALMWN, HENOCPEACTBEHHO NpPefoCTaBnfAwLlee rocyaapCTBEHHYHO
YCIyry, HeceT nepCcoHanbHyl OTBETCTBEHHOCTb 3a COOMAEHME CPOKOB M Mopsiika fnpvemMa [OOKYMEHTOB,
CBOEBPEMEHHOCTM OGOPMIEHMS U OTMPAaBIEHNA MEXBEAOMCTBEHHbLIX 3anpocoB, COOTBETCTBUE pPE3YNbTaToB
paccMOTpeHUs OOKYMEHTOB TpeboBaHMAM 3akoHOOATENbCTBA, MPUHATUIO Mep MO NPOBEpKe npeacTaBeHHbIX
OOKYMEHTOB, COOMoAeHNe CPOKOB M Nopsdka NpefocTaBeHnss rocyaapCTBEHHOW YCMyri, NOArOTOBKM OTKasa B
npegocTaBneHNN rocyaapCTBEHHOW ycryrM, 3a CcoOniogeHMe CpPOKOB W Mnopsgka BblAayn  [OOKYMEHTOB.
MepcoHanbHasi OTBETCTBEHHOCTb YMONTHOMOYEHHOrO nuua AOMUHUCTPaLUKM 3akpennsieTcd B OOJMKHOCTHOM
perrnamMeHTe B COOTBETCTBUM C TpebOBaHNAMM 3aKOHO4aTENBCTBA.

B yacTHOCTM, YyNONHOMOYEHHOE NMMUO AOMUHUCTPALMUN HECET OTBETCTBEHHOCTb 3a:

TpeboBaHWe y 3asiBUTENEN JOKYMEHTOB UMW Nnatbl, He NPeAYCMOTPEHHbIX HACTOAWMUM ALMUHUCTPATUBHBIM
pernameHToM;

OTKa3 B MpuvemMe [OKYMEHTOB MO OCHOBaHWSIM, HE MNPEeayCMOTPEHHbIM HACTOAWMM AOMUHUCTPATUBHBIM
pernameHTom;

HapyLLEeHMEe CPOKOB PermcTpaLmm 3anpocoB 3asBUTENS O NPeaoCTaBeHNM rocy4apCTBEHHON YCNyTu;

HapyLLeHWe cpoka NpeaoCTaBrneHNs roCyAapCTBEHHON YCNyTu;

HanpaBrieHne HeOOOCHOBAHHbIX MEXBEAOMCTBEHHbIX 3aMNpoCoB;

HapyLLeHMEe CPOKOB NMOArOTOBKM MEXBEOOMCTBEHHbBIX 3aMpPOCOB U OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl;

HeoD0OCHOBaHHOE HenpeaocTaBneHne MHpopMaunn Ha MEXBEOOMCTBEHHbIE 3aMpoChI.

4.4, HavanbHuK CTpyKTYpHOro nogpasgenexus Cro MKy "M®eL" ocyectBnsieT KOHTPOrb 3a:

Haanexawmm WCMONTHEHMEM HacTosAwero AOMUHUCTPATUBHOIO pernaMeHTa COTPYOHUKaMU CTPYKTYPHOro
nogpasaenexus Cre rky "MoL";

NOSHOTOW MPUHMMAaEMbIX creunanucTaMmu CTpykTypHoro nogpasgenexHus Cro MKy "MoLU" ot 3asasutens
OOKYMEHTOB M Ka4yeCTBO 0hOpPMIEHHbLIX AOKYMEHTOB 4118 Nepeaayun ux B AGDMUHUCTPaLMIO;

CBOEBPEMEHHOCTbLIO U MOMHOTON Nepefayv B AOMUHUCTPALMIO NPUHATLIX OT 3adBUTENS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MONIHOTOM JOBEAEHUSI 0 3asBUTENSI NPUHATBIX OT AOMUHUCTpaUun MHdopmauumn 1
OOKYMEHTOB, SABNSAOLWMXCA pe3ynbTaTOM peLlleHnss O MNPeAoCTaBfIEHUU TOCYAAPCTBEHHOM YCNyru, MNPUHSTOrO
AOMUHUCTpaumen;

obecneyeHVeM COXPaHHOCTU MPUHATBIX OT 3asBUTENs [AOKYMEHTOB M cobniogeHvem COTpyAHMKamu
noapasaeneHnst ocobeHHocTeln no cbopy n obpaboTke NepcoHanbHbIX AaHHbIX 3adBUTENS.

[MepcoHanbHas OTBETCTBEHHOCTb PYKOBOAWUTENS CTPYKTypHOro nogpasgeneHus CIr6 TKY "MoL" wn
crneumanucToB CTpykTypHoro nogpasgenerus Clr6 MKY "MoLU" 3akpennsieTcsa B OOMKHOCTHbIX MHCTPYKUMAX B
COOTBETCTBUM C TpebBOBaHNAMN 3aKOHO4ATENLCTBA.
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CneumanucTbl cTpykTypHOro nogpasaenerust Creé rky "MoL" HecyT oTBETCTBEHHOCTL 3a:

KayecTBO NpvemMa KOMMMeKkTa AOKYMEHTOB Y 3asBMTENs B Cnyvae ecrnv HEeCOOTBETCTBME NPEeAcTaBEeHHbIX
OOKYMEHTOB, yKa3aHHbIX B AAMWHUCTPATUBHOM perfameHTe, SBWMOCb OCHOBaHMEM AN OTKa3a 3asiBUTENO B
npenocTaBneHny rocyaapCcTBEHHOW YCNyru;

CBOEBPEMEHHOCTb MH(POPMUPOBAHUS 3asaBUTENS O pesynbTaTe NpeaocTaBneHns rocyaapCTBEHHOW YCNyrn.

4.5. Cneunanuctbl CI6 YN "Cro MAL" (Onepatop lMoptana) n KAUC KPO ocyllecTBNsOT KOHTPOSb 3a
CBOEBPEMEHHOCTBIO  [OCTaBKM  3NIEKTPOHHbLIX  3asdBfeHWA Ha aBToOMaTu3MpoBaHHOoe paboyee MecTo
YMNOJSTHOMOYEHHOTO Nrua AGMUHUCTPaLU.

lMepcoHanbHasa oTBETCTBEHHOCTb creuunanuctoB CI6 YI "Cr6 WAL" 3akpennsietca B AOMKHOCTHbIX
WHCTPYKUMSIX B COOTBETCTBUM C TpeDOOBaHUSAMM 3aKoHO4ATENbCTBA.

Cneumanuctbl CIM6 YT "Cro6 MALL" HecyT OTBETCTBEHHOCTb 3a:

TexHomnormyeckoe obecneyeHne pabotsl MNopTana;

npoBedeHne exedHEeBHOro MOHWTOPUHIra He 3akpbiTbiX AAMUMHUCTpauven obpalweHun 3assBuTenend Ha
MopTane n HanpaBneHne coobLieHn O He 3aKpbITbiX ObpalleHuax 3asiButenen B KomuteTr no obpasoBaHuio no
odmumanbHbIM agpecamM 3NEeKTPOHHOW NOYThI.

4.6. B pamkax npegocTaBrneHusi rocyaapCTBEHHOW YCMyrn OCYLLECTBNAOTCA MMaHOBblE M BHEMMaHOBbIE
NPOBEPKN NOMHOTLI 1 KaYyecTBa NPeAoCTaBNEHUs rocyaapCTBEHHOW YCNYr.

OTBeTCTBEHHOE NMUO ALMUMHUCTPALMKN eXeKBapTalbHO OCYLIECTBNSAET BblIOOpPOYHbIE NPOBEPKM Aen
3asBUTENEN Ha NpeameT NPaBUITbHOCTU MPUHSATUSA YMOTHOMOYEHHBLIM NULOM AOMUHMUCTPALNUM pPEeLLEeHNA, a TakkKe
BHEMMAHOBLIE MPOBEPKM B Criydyae MOCTynneHus xanob (mpeTteH3wn) rpaxgaH B pamkax [ocyaebHoro
obxanoBaHwusl.

PykoBoanTenb CTpykTypHOro nogpasgeneHusi Cro Ky "MoLU", a Takke cneumanucTbl OTAeNa KOHTPONS
CrI6 FKY "MoL" ocywecTBnsiOT NaHOBbIE M BHEMMAHOBbLIE NPOBEPKN AEATENbHOCTU COTPYOHUKOB CTPYKTYPHOTrO
nogpasgenexus Cl16 MKY "M®LL" B cooTBeTCTBUM C NONOXEHNEM O NMPOBEAEHUN MPOBEPOK.

Onepartop lNopTana ocyLecTensaeT:

€Xe[HEBHble NPOBEPKU MPOXOXKOEHUS INEKTPOHHbIX 3asaBneHun yepe3 [lopTan, BbIrPY3Ky AaHHbIX B
nHcpopmaumoHHyto cuctemy KAUC KPO;

eXemMeCs4Hble MNMPOBEpPKU MO roCyAapCTBEHHOW ycnyre, 3asiBNeHue O npefoCcTaBneHuM KOTOpPOW MnoAdaHo
yepes [NopTtan, Ha npeameT cobntogeHus AgMUHUCTpauuaMn TpeboBaHuM 06 MHGOPMMPOBAHWM 3aABUTENSA O
XO[e MpefocTaBrieHNst YCIyry, CPOKOB HanpaBleHusl pesynbTata MNpefoCTaBNeHUs rocygapCTBEHHOW YCNyru
3asBUTENIO.

4.7. TlonoxeHusi, xapakrtepusyowme TpeboBaHMsA K Nopagky U dopMaM KOHTPONs 3a NpeaocTaBlieHMEM
rocy4apCTBEHHOWN YCryri, B TOM YMCIE CO CTOPOHbI rpaxaaH, X 00beAMHEHWIN N OpraHn3auui.

B cnyyae ecnu B npegocTaBneHnm ycnyr NpyHUMatoT y4acTue KomnnernanbHble U COBeLLaTerbHble OpraHbl,
TO KOHTPOIb 3a NpegocTaBrieHneM rocyaapCTBEHHOW YCIyrn OCYLLECTBSAETCS rpaxgaHamMm, ux o6beanHeHsaIMu n
OopraHusaumsiMm, BKIHOYEHHBIMW B COCTaB KoMfernanbHbIX M COBELlaTerlbHbIX OpraHoB, B XO4€ MNPUHATUSA
COOTBETCTBYIOLLErO peLlIeHNss OaHHbIM OpraHoM. Takke OCYLLECTBIIEHVME KOHTPOMs BO3MOXHO MyTEM y4yacTusi
rpaxkgaH, nx obbeguHEHUn 1 opraHn3auun B O4eATenbHOCTM paboymnx rpynn no NpoBEAESHU0 aaAMUHUCTPATMBHON
pedopMbl, 06pa3oBaHHbIX B K40 AOMUHUCTPaLMK, HA KOTOPbIX pacCMaTpPMBaIOTCA Kak CTaTUCTUYECKNe AaHHbIe
O KONMMYecTBe M KavyecTBe MpefoCTaBrieHHbIX AAMUMHUCTPAUMENn rocygapCTBEHHbIX YCMyr, Tak W >Kanobbl
(NpeTeH3unn) 3aaBuTENEN NO KOHKPETHOW roCYyAapCTBEHHON yCnyre.

V. Docyne6Hblii (BHeECYOeOHbIN) NOpsaAoK 06XanoBaHUs peLleHni
n pericteuii (6e3nencTemsa) MCNONHUTENBHOTO OpraHa
rocyaapctBeHHow Bnactu CaHkT-lMNetepbypra, npegocTaBnsioLLero
rocygapCTBEHHYIO YCNyry, a Takke OOIMKHOCTHbIX Nnu,
rocy4apCTBEHHbIX PaXXAaHCKUX CIy>KaLLmX

5.1. 3aaButenn umeroT npaBo Ha pgocyaebHoe (BHecynebHoe) obGXanoBaHWE peLeHun U OeWCTBUNA
(6e3nencTBus), NPUHATBIX (OCYLLECTBISAEMbIX), [LOMMKHOCTHBIMM NULAMKW, TOCYAAPCTBEHHLIMM  CITyXaLMMU
AOMUHUCTPAUUN, B XOAe NpPefoCTaBIieHUs roCyAapCTBEHHOM ycnyrn. [ocynebHbii (BHecyaebHbI) nopsiaok
obXxanoBaHWss He UCKNoYaeT BO3MOXHOCTb obxanoBaHusa peweHun 1 genctesun (6e3gencTBus), NPUHATBIX
(ocywectBngembix) B XxOo4e npefoCTaBfieHnsa rocygapcTBeHHOW ycnyru, B cygebHom nopsigke. [docynebHbin
(BHecynebHbI) Nnopsifiok obxanoBaHWs He ABNSeTCs ANs 3adBuTens oba3aTenbHbIM.

3asBuTenb MoXxeT 0bpaTuTbCA € Kanobon, B TOM YUCne B CreayoLwmx cryyasx:
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HapyLLeHWe cpoka perncrTpaumm 3anpoca 3asaBuTens 0 NpeaoCTaBneHnmn rocyaapCTBEHHON yCnyru;

HapyLLeHWe cpoka NpeaocTaBneHns rocyaapCTBEHHON yCnyru;

TpeboBaHne Yy 3asBUTENst [AOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMAaTMBHbLIMW MPaBOBbIMU aKTamMu
Poccuiickon ®epepaumun, HopmaTuBHbiMK akTamun CaHkT-lNeTepbypra, Ans npeaocTtaBneHus rocygapCTBEHHOM
ycnyru;

OTKas B rpuemMe [AOKYMEHTOB, MNpefoCcTaBfeHWe KOTOPbIX MNPedyCMOTPEHO HOPMAaTUBHLIMU MPaBOBbIMU
aktamn Poccuiickon ®epepaumn, HopmaTuBHbiMM  akTamu  CaHkT-leTepbypra, pgnd npegoctaBneHus
rocygapCTBEHHOW yCryru, y 3asBuTens;

OTKas B MNpedocTaBfneHuuM rocygapCTBEHHOW YCMyrn, ecny OCHOBaHWS OTka3a He MpedyCcMOTpPeHb!
denepanbHbIMU 3aKOHaMU N MPUHATLIMU B COOTBETCTBUM C HUMU WHBIMU HOPMAaTUBHBLIMU NPAaBOBLIMU aKkTamu
Poccuiickonn degepaumm, HopmaTnBHbIMK akTamn CaHkT-INeTepbypra;

3aTpeboBaHuMe C 3asBuUTENS Npu NPeaoCTaBNEHUN roOCyAapCTBEHHOW yCryrn nnaTtbl, HE NPeayCMOTPEHHOMN
HOpMaTUBHbIMY NPaBoBbIMU akTamun Poccuiickon ®egepaumm, HopmatuBHbiMKU aktamm CaHkT-lNeTepbypra;

oTkaz  AMUHUCTpauuW, NPEOOCTaBMAOLWEN  FOCYQAPCTBEHHYD  yCryry,  OOIDKHOCTHOrO  nuvua
AOMUHUCTPaUUK, NpeoCTaBNALWLEN rOCY4AapPCTBEHHYIO YCNYTY, B UCMPaBEHUM JOMNYLEHHbIX OMeYaToK U OWMboK
B BblJaHHbIX B pe3ynbTaTte MpefoCTaBleHUa roCydapCTBEHHOW YCNyrn [OKyMeHTax nmbo HapylieHue
YCTaHOBMEHHOMO CPoKa Takux ucnpasrneHun.

B cnyyae ecnu xanoba nogaeTtcs yYepe3 NpeAcTaBUTENS 3asiBUTENS, Takke NPeAcTaBnseTcs OOKYMEHT,
noATBEPXAaLWUA NOMIHOMOYMS Ha OCYLLEeCTBNEHNe AENCTBUIA OT UMEHU 3asBUTENS.

5.2. YKanoba nogaetcsa B AamuHncTpaumio unm B OO B NUCbMEHHOW hopme Ha ByMakHOM HocuTerne unm B
3MEKTPOHHON hOopME.

YKanoba moxeT ObITb HanpasneHa no noyte, Yepesd Cl6 MKY "MOL", nocpeacTsomM oduumansHOro canta
AgmuHucTtpauumn unum OO B MHOPMALMOHHO-TENEKOMMYHMKaLMOHHOM ceTn "NHTepHeT", nocpeacteom lNopTtana, a
TaKke MOXET ObITb NPUHATA OOIMKHOCTHBIM JIMLOM MPU JIMYHOM NpUEME 3asiBUTENS.

5.3. XXanoba gomkHa cogepxaTb:

HanmeHoBaHne ApgmuHuctpaumm unu OO, pormkHocTHOro nuua AgmuHuctpauumn mnm OO, peweHuns u
Aencteus (b6esgencTeme) KOTOPbIX 0BXanyrTCs;

damunuio, UMsi, OTYECTBO (MPU Hanu4uMM), CBEOEHUS O MECTe XUTENbCTBa 3asBuTens - omsmdeckoro nuua
UNU HaMMeHOBaHWe, CBEEeHNS O MEeCTe HaXOXAEeHUs 3asaBUTENS - IOPUONYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 9MneKTPOHHOW MOouYThbl (NPY HanMU4uMM) U NOYTOBbLIA agpec, No KOTOPbIM
OOIMKeH ObITb HanpaBneH OTBET 3asABUTENIO;

cBefeHus 06 obxanyembix pelleHusix n aencteusix (besgerctenm) AgMmunnctpauum unn OO, JOMKHOCTHOMO
nuua AgmuHuctpaumm unm OO;

[OBOAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HEe COrMaceH C pelleHnem u gencrtevem (besgencrevem)
AgmuHucTtpauumn unu OO, AomkHOCTHOro nuua AamuHnctpaumm unm OO0,

3asButenem MoryTt GbiTe NpeacTaBneHbl JOKYMEHThI (NPpU Hanu4mMm), NnoaTBEPXKAaoLWmMe AOBOAbI 3asaBUTENS,
nmbo nx Konumm.

5.4. B cnyyae ecnu xanoba nogaetca 4epe3 MNpPeACcTaBUTENS 3asiBUTENS, Takke NpedocTaBrnsieTcs
OOKYMEHT, MOATBEepXOaroLmi NONHOMOYMS Ha OCyLLUeCTBNEeHue OeWCTBUMA OT MMeHu 3aasutensd. B kayecTtse
OOKYMEeHTa, MOATBEPXOAMOLEro MOSTHOMOYNSA Ha OCYLUECTBIIEHNE OEWCTBUA OT MMEHM 3asBUTENSs, MOXET ObiTb
npegocraesneHa ohopMreHHas B COOTBETCTBMM C 3aKoHoAaTenscTBoM Poccuiickon deaepanmm 4OBEPEHHOCT.

5.5. B cnyyae nogauyu >xanobbl nNpyu NMYHOM MNPUEME [LOIPKHOCTHOrO nuua 3asiBUTENb npeacTaBnsier
OOKYMEHT, yOOCTOBEPSIOLLUIA ero NMMYHOCTb B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuickon ®enepauun.

5.6. Mpu nogaye >xanobbl B 3NEKTPOHHOM BWAE [OKYMEHTbI, yKa3aHHble B NyHkTe 5.4 HacTosiero
ALMWHUCTPATMBHOIO pernameHTa, MoryT ObiTb NPeACcTaBneHbl B hOpME 3NEKTPOHHBIX AOKYMEHTOB, NOAMUCAHHBLIX
3MEKTPOHHON MOAMNUCBIO, BUA KOTOPOW NMpefycMOTpPeH 3akoHogaTenbcTBoM Poccuiickon depepauumu, npu 3ToM
OOKYMEHT, yOOCTOBEPSIOLUNIA NINYHOCTL 3asiBUTENS, He TpebyeTcs.

5.7. XXanoba paccmaTtpuBaetcs B AoMuHucTpaumm nnu B OO, NpegocTaBnsaioLWen rocygapCTBEHHYIO YCNyry,
NMOpsiAOK MNpPEeAOCTaBMEeHUs KOTOPOW Oblfl  HapylweH BCMEACTBME peLleHun u  gencteun  (6e3gencreus)
AgmuHuctpauumn unu OO, mMx OOMKHOCTHbIX Nuu. B cnyyae ecnu oGxanytotcs pewenns pykoogutensa OO,
Xanoba nogaetca B ADMMHUCTPaLUMIo, B BegeHum kotoporo Haxogutest OO, 1 paccmaTpmnBaeTcsi B yCTaHOBIEHHOM
nopsiake.

5.8. B cnyyae ecnu B komneTeHunto OO He BXOAUT MPUHATUE pelueHust no anobe B COOTBETCTBUM C
TpeboBaHusaMy 5.7 AOMUHUCTPATUBHOIO pernameHTa, B TedeHue 3 pabounx OHEW CO OHS ee peructpauuu
ykazaHHag OO HanpasnsieT xanoby B AoMuMHUCTpauumio, B BeaeHun kotopon Haxoamtca OO, u B NMCbMEHHON
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dopme nHpopmMupyeT 3asBuTens 0 nepeHanpasneHnn xanobbi.

[Mpn 3TOM CPOK paccMOTpPeEHUS xanobbl MCYNCRAETCS CO AHS perncTpauum xanobsl B AAMUHUCTpaLNN.

5.9. Npwu noctynneHumn xanobsl yepes CI6 INKY "MoL" CIMN6 INKY "MoL" obecneunBaet ee nepegayvy 8 OO
unu AgMyHUCTpauumio, B BedeHun koTopow Haxoautcsa OO, He no3gHee crieayiolwiero pabodero OHS CO AOHS
NOCTyNNeHns xanoobl.

5.10. >Xanoba, noctynuBwas B AOMUHACTPaUUIO, MNOANEXUT pPACCMOTPEHMIO [OJPKHOCTHBIM  JALIOM,
HafeneHHbIM MOSIHOMOYUSAMM MO PacCMOTPEHMIO xanob, B TedyeHnme 15 kanmeHOapHbIX OHEW CO OHA ee
pervcTpaumm.

B cnyyae oGxanoBanusi oTkasza Agmunuctpauun, OO, npenocTaBnsoWen rocygapCTBEHHYI YCIyry,
OOMmKHOCTHOro nuua Agmunnctpauumn, OO, NpegocTaBnsoLWLENn rocygapCTBEHHYIO YCIyry, B Npyeme JOKYMEHTOB y
3asaBuTenss NMbo B UCMpaBfeHMM OOMYLLEHHbIX ONeYyaTok M owuboK unn B crnyyvyae obGXanoBaHWsi HapyLleHus
YCTaAHOBMEHHOIO CpoKa Takux McrpaBneHun xanoba paccmaTtpuBaeTcs B TeyeHwe 5 paboumx gHem co gHs ee
perncTpaumn.

5.11. MNo pesynbTatam paccMOTpeHus kanobbl B COOTBETCTBUM C 4YacTbio 7 ctaTbn 11.2 depepanbHOro
3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauumn npeaocTaBneHus rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr"
AOMUHUCTPaUNS NpYHUMAET peLleHne 06 yaoBneTBopeHun xanobbl nMbo o6 oTkase B ee yooBNEeTBOPEHUN.

YkasaHHoe pelleHne npuHumaetcsa B popme akta OO unu AgmuHmcTpaunn.

5.12. Mpun ygoBneTBopeHun xanodbbl AgmuHuctpaums unn OO npuHMMaeT ucHepnbiBalLWMe Mepbl Mo
YCTPAHEHMWIO BbISIBMEHHBIX HapyLIEHW, B TOM 4YuUCNe MO Bbldaye 3asBUTEN0 pesynbTata npeaocTaBreHust
rocyapCTBEHHON yCryru, He no3aHee 5 paboynx gHEW CO AHSA NPUHATUS peLLEHNs.

5.13. OTtBeT no pesynbTataM pacCMOTPEHMS >kanobbl HanpaBnseTcA 3asBUTEN0 HE NO3JHee [HS,
crnepfywLlero 3a AHEM NPUHATUS peLLeHnsi, B MMCbMEHHOW bopMe.

5.14. B oTBeTe No pe3ynbTatamM pacCMOTPEHUsI xanobbl yka3biBatoTCs:

HauMmeHoBaHue AamuHucTpaumm wnu OO, [OMKHOCTb, amMunus, WMSA, OTYECTBO (NpW  Hanuuun)
OOJPKHOCTHOrO Niua, NPUHSABLLETO peLleHne no xanoobe;

HOMep, gaTa, MEeCTO NPUHATUSA pPeLLleHusl, BKIoYasa CBEAEHNSI O AOIMKHOCTHOM Nuue, peLlueHme unm gencTeve
(6e3nencTBme) kKOTOpPOro obxxanyeTcs;

damunus, umsi, OTYECTBO (MPU HaANU4MK) NN HAMMEHOBAHWE 3asiBUTENS;

OCHOBaHUs ANs NPUHATMSA peLleHus no xanobe;

NpuHATOE Mo xanobe pelleHue;

B Cny4yae ecnu xanoba npm3HaHa 060CHOBaHHOW - CPOKM YCTPAHEHUS BbISIBIIEHHbBIX HAPYLLEHWIA;

cBeeHVs 0 Nopsifke 0bXxanoBaHUsl NPUHATOrO Mo xanobe peLueHus.

5.15. OTBET MO pe3ynbTaTam paccMOTPEHUs Xanobbl NoANUCEIBAETCA YNOTHOMOYEHHBIM Ha PpacCMOTPEHNe
»Xanobbl AOMKHOCTHBIM nNuuom AaMmuHuctpaumm unmn OO0.

Mo >xenaHuio 3asiBUTENA OTBET MO pe3ynbTaTaM PaAcCMOTPEHMS Xanobbl MoXeT OblTb NpeacTaBfeH He
no3gHee [OHS, Cnegywuwero 3a OHEM MPUHATUSA pelleHnsi, B hOpMe 3MEKTPOHHOIO AOKYMEHTa, NoAmnMCcaHHOro
3NEKTPOHHON MOAMUCHIO YNOSTHOMOYEHHOIO Ha PAcCMOTPEHME Xanodbl JOIMKHOCTHOIO Nuua ALMUHUCTPaLMK UMK
OO, B1A KOTOPOW YCTaAHOBIEH 3akoHOoAaTenbCcTBOM Poccuiickon degepaumm.

5.16. AoMmuHucTpaumsa unu OO oTkasbiBaeT B yAOBNETBOPEHMM Xanolbl B CIIEAYOLLMX CITydYasax:

Hanu4yne BCTYNMUBLLETO B 3aKOHHYIO CUITY PELLEHUsI cyaa O TOM Xe nNpeamMeTe 1 Mo TeEM XXe OCHOBaHUAM;

nogaya >anobbl NUUOM, MOMHOMOYUST KOTOPOrO He NoATBepXAeHbl B MOpsiAke, YCTAHOBIIEHHOM
3akoHogaTenbcTBoM Poccuiickon ®epepaunu;

Hanuyne pelleHus No xanobe, NPUHATOrO paHee B COOTBETCTBUM C YCTAHOBMEHHbIMU TpebOBaHWSIMU B
OTHOLLUEHMWM TOrO Xe 3asBUTENS M MO TOMY Xe NpeaMeTY anobbl, U N0 TEM Ke OCHOBaHUSIM;

HenoaTBepXaeHne hakToB, coaepKallmnxcs B xanobe.

5.17. AomuHucTpaumsa nnn OO BnpaBe OCTaBUTb Xxanoby 6e3 oTBeTa B Crieayowux cryyasix:

Hanuume B xanobe HeLeH3YPHbIX NIMBO 0CKOPOUTENBHLIX BbIPAXEHWI, YIPO3 XXMU3HU, 300POBbI0 Y UMYLLECTBY
OOMKHOCTHOrO Nuua, a Takke YreHOB ero CeMby;

OTCYTCTBME BO3MOXHOCTU MpoYMTaTh Kakyto-nmbo 4YacTb TeKCTa Xanodbl, haMunuio, MMsi, 0T4ecTBO (Mpu
Hanu4umMm) n (UNn) NOYTOBLIN agpec 3asaBUTENS, ykadaHHble B xanobe.

B cnyyae octaBneHus xanobbl 6e3 oTBeTa NO OCHOBaHWAM, yKka3aHHbIM B ab3ale BTOPOM HacCTOALEro
nyHkTa, AgmuHuctpauua wunu OO coobwalT rpaxaaHuHy, HanpasuslLeMy >xanoby, O HeaonycTUMOCTU
3noynoTpebneHus npasom.

B cnyuyae octaBneHus xanobbl 6e3 oTBeTa NoO OCHOBAHWSM, yKa3aHHbIM B ab3ale TpeTbeM HacTosALLero
nyHkta, AamuHnctpaums mnm OO B TeyeHMe cemMu OHEeW CO AHS peructpauum xanobbl coobuiaoTr 06 aToM
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rpaxgaHvHy, HanpasmBLLEMY Xanoby, ecrniv ero pammnuna 1 NOYTOBLIN agpec NoALAKTCA NPOYTEHMIO.

5.18. 3aaBuTenu nMeroT NpaBo Ha NonyyYyeHne HopmaLnm 1 JOKYMEHTOB, HEOBXOAMMbIX A5 06OCHOBaHUSA
N pacCcMOTPEHUS XKarnoobl.

5.19. Mopsagok obxanoBaHus peLlueHus no xanobe

PelueHune, npuHsaTOE NO pesynbTataMm pacCMOTPEHUs xanobbl, MOXeT ObITb 06XXanoBaHO B BbILLIECTOSILLMNA
opraH, a TaKkke B CyAd, B MOpSAAKe, MpegyCMOTPEHHbIM AEACTBYIOLMM 3aKOHO4ATENbCTBOM.

5.20. WNHdopmupoBaHue 3asBuTenen O nopsgke obxanoBaHWs peLeHun u OencTBui (0e3geincTeus)
AOMWHMCTPaUMK, ee OOIMKHOCTHBIX ML, roCy4apCTBEHHbIX rpaXaaHCKMX cnyxawmx, a Tarke OO ocywecTBnsaeTcs
nocpeacTBOM pa3meLLeHnss MHopMaumMM Ha CTeHgax B MecTax NpeaocTaBrieHMsl roCyAapCTBEHHOW YCnyru, Ha
MopTtane.

KoHcynbTupoBaHue 3asBuTEnem O Mopsaake oOxanoBaHus peleHuin u  gencteui  (6e3genctsus)
OCyllecTBnsieTcs B TOM uucne no TenedoHam, ykasaHHbiIM B npunoxeHun N 3 K HacToswemy
AOMUHUCTPATUBHOMY pernameHTy, MO 3MEKTPOHHOW Mno4yTe, NpU NIMYHOM npueme no agpecam, ykasaHHbIM B
npunoxeruax N 2 n 3 k HacToAweMy AOMUHUCTPATUBHOMY PernameHTy.
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